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INTRODUCTION

In partnership with County Tax Commissioners, the Department of Revenue-Motor Vehicle Division (MVD)
is charged with the responsibility of issuing certificates of title, disabled persons’ parking permits
(placards), certificates of registration and license plates to vehicles owned or leased and operated in the
State of Georgia, while safeguarding the interests of lienholders and security interest holders. A title is
a legal document that should be kept in a safe place with other important legal documents.

MVD is committed to providing prompt, efficient service. We welcome comments and suggestions that
will enhance business operations and customer service. Unless otherwise noted, all references to titles,
registrations, disabled persons’ parking permits/placards and license plates, laws, rules and regulations
refer to the State of Georgia and have no bearing on the laws or business rules of other states. This
manual is designed to be used online including links to sections within the manual and on the MVD
website. If there are any questions after reviewing this manual, please contact your County Tag Office or
MVD.

All vehicle owners who are required by law to have their vehicle registered in Georgia must also apply for
a title when the vehicle requires a title. All County Tax Commissioners in this state are authorized agents
of the Commissioner of the Department of Revenue and have the authority to accept title applications
and the associated fees/taxes from county residents. Customers can apply for the vehicle’s title and
license plates/registration at the County Tag Office where the buyer/owner resides. Disabled persons
may apply for disabled persons’ parking permits/placards, decals and license plates at the County Tag
Office where they reside.

Many MVD forms require that a notary public witness signatures. In addition to signing, the notary public
must enter the date (day, month and year) the witnesses sign the form, affix their notary seal or stamp
and enter the date (month, day and year) their notary commission expires. The notary’s name, stamp,
and dates must be clearly legible to be accepted.

Valuable license plate, title and insurance information, including the capability to complete and print
most motor vehicle registration and title forms, is located at the following web site:
http://dor.georgia.gov/motor-vehicles. The telephone number for MVD is (855) 406-5221.

County contact information, including county web site addresses and telephone numbers are located at
the following web site: https://mvd.dor.ga.gov/motor/tagoffices/SelectTagOffice.aspx.

The Georgia Department of Revenue (the “Department”) and the County Tax Commissioners reserve the
right to deny any request.

Mission Statement

“In partnership with all counties, we work to protect the interests of our customers by
issuing vehicle registrations and titles accurately and in a timely manner.”
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Section A - General Information on Title and
Registration

1. Titles

A title is a legal document issued by the Department that reflects the name and address of all owners
and any recorded lienholders or security interest holders. This document also reflects legends and
brands, indicating:

e the status of the title (i.e., replacement);
o the condition of the vehicle (i.e., salvage, rebuilt, water damage, stolen unrecovered, etc.); and
e when required, the odometer reading.

When a title is issued, it is mailed or an electronic notification is sent to the first lienholder or security
interest holder. If there are no lienholders or security interest holders, the title is mailed to the vehicle
owner.

Spaces are provided on the face of the title for the release of any recorded liens or security interests.
However, a new title must be applied for and issued to remove the lien or security interest from the
state’s record.

A. Sample: Georgia Certificate of Title (Front - Shown smaller than
actual size)

i

® ta Certifi f @itl
eargia Uertificate o itle
DISCLAIMER: DO NOT ACCEPT THIS TITLE WITHOUT THE SECURITY THREAD LOCATED APPROXIMATELY TWO INCHES FROM LEFT EDGE.

VEHICLE IDENTIFICATION NUMBER MAKE TYPE OF BODY MODEL (=8 DATE SSUED
LPDPP100000000000 CHEVROLET st 4 DOOR 03/18/2009

DATEVEHICLEPUR  FUEL NEWORUSED  ODOMETER® IOUS TITL oF coLom CURRENT TITLE NUMBER f
09/01/2009 GASOLINE  NEW 000259 1211121 NC 606662092615907 .
YWNER

& STORMIE KNIGHT

| HAPEVILLE GA }0%&4 3724
JOHN DOE NATIONAL BANK
PO BOX 11111

HOPE NV 00001-0000

IST LIEN OR SECURITY INTEREST
JOHN DOE NATIONAL BANK
PO _BOX
HOPE Nv 00001-0000

VOE%

mwum“mummmuwumv&mu f Title B8
Act and this tde is subjg provisions. The duly made, !
I T O oo ot s g &t et s Lo

filed with the Commissioner.

I-" | 1 1|
| ‘ ) A
L. o - _ _ oooocuss —'ﬂ"’ _,Z, 4“4“"*

Page 13 of 272



Spaces are provided on the reverse side of the title for transfer of ownership. These spaces are referred
to as assignments and must be completed by the current owner (seller) before delivery to the new owner
(buyer). The title should be given to the buyer at the time the vehicle is delivered. The buyer should
promptly apply for a title and registration/license plate in their name, by completing Form MV-1 Title and
Tag Application, and submitting it with all required documents, fees, and taxes to the County Tag Office
where the buyer resides or, if the buyer is a business, where the business is located.

B.Sample: Georgia Certificate of Title (Back - Shown smaller than
actual size)

T/O  THISTITLE MUST BE TRANSFEARED IMMEDIATELY INTO THE NEW OWNER'S NAME. CAUTION: $100 FINE DR 30 DAYS IMPRISONMENT FOR ACCEF'TANC:
npev.  OR DELIVERY OF EACH CEATIFICATE OF TITLE ASSIGNED IN BLANK TAG REGISTRATION MUST BE TRANSFERAED WITHIN 30 DAYS OR OWNE

BE SUBJECT TO FINE OF UP TO 5100. NEW VEHICLES MUST BE REGISTERED WITHIN 30 DAYS OF THE DATE OF PURCHASE. OWNER MUST COMF‘LE'H:
ALL SPACES IN FULL. DO NOT USE RED INK: NOTICE: ANY ALTERATION VOIDS THIS TITLE

108

ASSIGNMENT AND WARRANTY OF TITLE BY OWNER
TO BE COMPLETED BY SELLER and defiverad with the vehicie to the purchaser. Effective July 1. 2008. an application for new Certificate of Tifle must be made by
purchaser on fitke application larm and filed within 30 days of dale of purchase in arder lo avaid 5(0 00 penalty. If the vehicle described hereon is junked or dismantled,
Il his Centificate of Trle must be relurned to the Mator Vehicle Division wilhin 72 hours. FEDERAL and State Law requires that you state the odometer r@;pﬂlﬂu in cannection
with transfer of pymership. Faifure to complete ODOMETER STATEMENT OR providing a FALSE STATEMENT may result In fines and/or imprisonment. Tha undersigned
hareby sells, assigns of transters the vehicle described on the face of this certificale to:

ALL BLOCKS MUST BE COMPLETED ACCURATELY. SUBMIT SIGNED & NOTARIZED AFFIDAVITS EXPLAINING ANY ERRORS.
PURCHASER'S LEGAL DATE 1) BAL ENTHANSEER
HAME

STREET J‘ I
ORRFD.ND. Any alteration o erasare
Iy, COUNTY OF l;?ﬂ-ivdsilc will result
STATE & 2P COOE AESIDENGE | masidoaremany Fae
“Iie carlity to the bast of my knowledge (hat the ccomeler raRdng & tha schisl missns of ha vehicls unisss oo of he foleming sbulsmasts i chacked *

D0 WO BECERT TITLE SHUWING ANT
WTTRATIONS, ERASIRES 08 MUTIRATIONS

BUYER

BN o s =) s '{Eé\ED S?‘IEE;&LLY O 1. Tne cdometer ea_m_sla’-@g‘_-s n excess of IS Mmechanscal
" ODGMETER AEADING | TENTHS P 1 no T pomatas maatog Ja MT S acl aflence mmu ﬂlﬂlﬂii DISCREFANCY
IWE WARRANT THAT SAID VEHICLE (5 FREE OF ALL SECURITY INTERESTS, LIENS OR ENCUMBRANCES EXCEPT AS NOTED BELOW:

Transieree's (BUYERS)
Prirded Name

Transtaree's (BUYERS})
Signaure x

DEALER (COMPLETE ALL SPACES IN FULL) DO NOT USE RED INK

e WARRANT THAT SAID VEHIGLE 1S FREE OF ALL SECURIFY INTERESTS, LIENS O ENCUMBRANCES EXCEPT AS NOTED BELOW.
‘We also warrant this Title and ceriify tha icio described harain has 1o the foliowing:

Purchasar’s Logal Nama Pwtf_!;eremess County of Residence

Daziar's Parmansnt I NumBar o Deair's Master Tag Number Unauthorized use moy lead 1o prosecutian Registerod Dealer's Name

TThatcorly 1015 st f ey Knowioog Tt e comerer rmqrs\he uuanmmgwl 1 vehicie LIS G OF (e Tolowiny SLALEMEnts = Checked -

i o1 e reading slabed s in sxcess of A mecharical kmls !_r“ﬁmT‘
o D % Tra carmato reacin N b il rbome WRRNINE: & R
T ODOMETER READING [ TEMTMS

REMOVE ¥OUR TAG FROM THIS VEHIGLE WHEN YOU ASSIGN TITLE TO THIS VEHIGLE TO ANEW OwnER

Tratsocs SELLER'S) Transiorsos (BUYERS]
Printed N RS [} - e S
Ipmaluroes (SELLER) Transisroa's (BUYER'S) 5
Signature Signanae X Ryl ]
Furchaser's Legal Narma Furchasers ABJESE “County ol Resaerce &
sz
. =3
Dealor's Permanent 10 Nurmbar or Dealers Masier Tag Number Unaulhorized s may lad o prosecuion Fiagitered Daser's Name 57
A5
i certy ta tha best of my knowiedga that tha ar reading I3 ha & :luilmlllg.nnbd Vanicia Lniass ana of the following stasemant i chacked ~ poees é@
S O 1. The odometer reeding = of its mochanical fenits ] i } fr
3 SR S5 B 2 Tha sdomater reachng & NEOY the Sk rdetpn, WANING: DOSMETER el o
ETER READING | TENTHS EF
Tranateror's (SELLER'S) Teansieree's (BUVER'S) ug
Princor Nama Printad Name Ea
Transfers (SELLERS) 4 ‘&
Puschaser's Legal Name Caunfy of Rosidence EE
£5
Doler & Permanent 1D Nurmber or Damers Mazier Tag Mumber Unautharized Uss may 1638 16 prosacuion Fiagietarod Domier’s Nama
2%
“Tiws corlly 1o The besl ol my knowledge thal e odomeier reacing is the scual muage o w unm niess goe of the Ioliowing statements i checked.” - F
[ 1 1 Toa osometer resing s o i evcoss f 1 mechanical s nmdw}’ﬁ £
b = T £ Tha canmoter foaig & N e ackaa ioage. WARNING. 0DOMETER S AR F34
ODOMETER READING  |-TENTHS: 52
Transteror's (SELLERS) ransieme’s BUYERS) 183
Prited Name: T o 2
Transforor's (SELLER'S) Translorse's (BUVERS) 2
Signatura . Signarura x ]
LIEN OR SECURITY INTEREST HOLDER TO BE RECORDED ON NEW TITLE 5
The lien/eecurity interest holder must be ghown on the title application E
LIENSECURITY INTEREST HOLDERS EH
Hame =
=5
LIENSECURITY INTEREST HOLDER'S B
Adzes =5

ATTN: DEALERS AND DISTRIBUTORS. Retain a copy of front and back of this document. Retention period: 3 Years.
MOTICE: ANY ALTERATION OR ERASURE VOIDS THIS TITLE

S

When moving to Georgia, vehicle owners have 30 days from the date of the move to apply for or
transfer title and registration.

Name and address changes must be made on Georgia Driver’s License or ID card with the Georgia
Department of Driver Services before changing on the vehicle registration at the County Tag Office
where the owner resides.

C. Title Not Required or Optional
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Titles Not Required
A vehicle title is not required or issued by the Department of Revenue for the following vehicles:
e 1962 or older year model vehicles;

e Agricultural, horticultural, or livestock raising equipment or vehicles that are not required to be
registered;

e Airplanes or aircraft;

e All terrain and off-road vehicles;

e Boat trailers;

e Boats or watercraft (Contact Department of Natural Resources for more information);
e Buses owned and operated by an urban transit system;

e Cable cars and trolleys;

e Cranes (special equipment, not a truck with a crane attachment);

e Driver education vehicles used in public or private schools;

e Fifth wheels;

e Golf carts;

e Homemade and manufactured car-tow dollies (weighing 2,000 pounds or less);
e Homemade trailers;

e Trailers weighing 2,000 pounds or less;

e Invalid tricycles;

e Mopeds;

e Motorcycles/Scooters less than 50 cc;

e Nonresidents’ vehicles (owned by people that do not have a Georgia address);
e Pole trailers;

e Self-propelled wheelchairs; or

e Vehicles not manufactured for highway use.
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Note: A title may be issued to an out-of-state resident in cases of inheritance or repossession when the
vehicle is currently titled in Georgia. Also, if you moved out of state and your Georgia title is lost, stolen
or mutilated, a replacement title can be issued and mailed to you at your out-of-state address.

Titles Optional

Note: A title will not be issued for a 1963-1985-year model vehicle if the vehicle has been registered in
someone else’s names other than the owners shown on the face of the title.

You can title a 1963-1985 year model vehicle if:
¢ You have a title issued in your name;
e The owner on the front of the title has assigned the title to you; or

e The owner on the front of the title has assigned the title to a dealer and the dealer has assigned
the title to you.

Titles Required
A Georgia title is required for the following;:

e 1986 and newer year model motor vehicles, motorcycles, campers, travel trailers, and car/tow
dollies weighing 2,001 pounds or more,

e 1963 or newer year model mobile homes.

D.Research Requests

Information on research and fees can be found under the Fees, Fines, and Penalties Section of this
manual.

Motor Vehicle Division mails titles via regular mail to vehicle owners, security interest holders,
lienholders or to persons named in power of attorney.

When submitting title applications by mail to be processed through the expedited title process, mail the
title application, supporting documents, and fees/taxes due (check or money order for the application
fee, the $10.00 special handling fee payable, and any other fees or taxes due) to the Department of

Revenue at:

Georgia Department of Revenue
Motor Vehicle Division

Attn: Research Title Processing
P. 0. Box 740381

Atlanta, Georgia 30374-0381

E. Transfer a Georgia Title
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To apply for a title for a vehicle currently titled in Georgia, the following documents and fees must be
submitted to the County Tag Office where the owner resides:

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

o Title Document - Current, original Georgia title properly assigned to the new vehicle owners using
their full legal names showing their current Georgia address. All vehicle owners, other than
licensed dealers, must obtain titles in their names before transferring vehicle ownership to
another person, dealer or business.

Failure to apply for a title within 30 days of the purchase date or the date the ownership was
transferred will result in a $10.00 title penalty. If the title application is rejected, compliance with the
rejection notice must be made within 60 days of the date shown on the rejection notice to avoid being
charged an additional $10.00 title penalty. All fees and penalties must be remitted at the time of
application.

A $10.00 title penalty is assessed when the purchase date has been changed or altered on the back of
the title to the point that you cannot verify the original purchase date. To verify the purchase date, the
owner may provide a copy of the cancelled check (front and back) from the buyer to the seller or a Bill
of Sale from a dealership. If the purchase date has been lined through and is verifiable and is within
30 days of the purchase or transfer of the vehicle the penalty will not apply.

Example: An application submitted on 9/25/16 with the original purchase date of 9/12/16. This
date has been lined through (you can clearly verify this date), and the newly recorded date is
9/20/16. A $10.00 title penalty fee will not be assessed in this example.

9/25/16 - date received
9/20/16 - correct date placed above the incorrect date
9/42/16— incorrect date that has been lined through in the title assignment

This lined-through date is legible and is less than 30 days from the date (9/25/16) of
application for title.

If a vehicle requires a title, the owner will not be able to register or purchase/transfer a license plate to
the vehicle during the 30-day period required unless one of the following applies:

e The owner already has a Georgia title issued in their name, for that particular vehicle
e The owner makes application for a title in their name at the time of application for the license
plate.

F. Completing the Title Assignment

When the owner is transferring the ownership of their vehicle, all owners on the face of the title must
complete the first assignment on the back of the title to the buyer. This requires the entry of the
buyer’s full legal name, current address, date of purchase/transfer, and the odometer reading, when
required.

Title Assignment - The seller must print their name and sign in the assignment. If the vehicle is
jointly owned, each owner must print their own personal name and sign. The printed names and
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signatures should be the same as the names as they appear on the face of the title. If the vehicle is
currently titled in a company name, the printed name of the company is required in addition to the
printed name and signature of the company’s authorized agent.

Odometer - For vehicles requiring an odometer reading declaration, the buyer must acknowledge the
odometer declaration made by the seller by printing and signing their name in the assignment. If the
vehicle is jointly purchased, each buyer must print and sign their name to acknowledge the odometer
declaration. If the vehicle is purchased by a company and the vehicle is subject to the odometer
declaration requirements, the printed name of the company is required in addition to the printed
name and signature of the company’s authorized agent. The Department accepts documents that
have been stamped with a signature stamp by an agent/representative authorized by the dealership.

A licensed dealer is the only entity allowed to transfer ownership utilizing the assignments/Secure
Dealer Reassignment Supplement Form without first having to obtain a title in the licensed dealer’s
name. It is acceptable for a dealership to use a Secure Dealer Reassignment Supplement Form when
there are still title assignments available. Subsequent dealers may then go back to the title and use
the available assignments.

In order to perfect a lien or security interest in a vehicle, the lienholder or security interest holder’s
name and address must be recorded on the application in the space provided.

Security Interest/Lien Releases and Recordings - All liens or security interests printed on the face of
a title must be released before vehicle ownership is transferred. All liens or security interests
recorded on the back of a title in a title assignment or on a Secure Dealer Reassignment Supplement
Form must be released even if recorded in error. If a lien or security interest has not been satisfied,
the lien or security interest holder’'s name and address must be printed on the title application in the
spaces provided.

Fees - Contact your County Tag Office for acceptable methods of payment. The fees are as follows:

e $18.00 title application fee when the vehicle requires a title and application is made within 30
days of the date of purchase or ownership transfer;

e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;

e |If atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;

¢ Any penalty fees due for late registration renewal or late application for title.

Taxes — Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or Georgia
Sales and Use Tax. See Information on these taxes.

Title Applications for Vehicles Registered under the International Registration Plan (IRP)

Title applications must be processed at the County Tag Office where the owner resides or the business
is located for vehicles registered under IRP using Form T-146 Georgia IRP Exemption to State and Local
Ad Valorem/Title Ad Valorem Tax Fee Application.

‘X" as a Signature

When a person is unable to sign their name, they are to use an “X” as a signature. Two other individuals
must witness an “X” as a signature on any documents or forms submitted to the County Tag Office or
Motor Vehicle Division.
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2. Registration

The application for Georgia license plate and title should be made together, when a vehicle requires a
Georgia title and the owner does not already have a Georgia title issued in their name for the vehicle.
An application for the license plate and title should be made to the County Tag Office where the
primary vehicle owner or the primary lessee resides within seven days of the date of purchase. The
primary vehicle owner or the primary lessee is the vehicle owner or lessee whose name is shown first
on the vehicle title or registration certificate. Owners operating vehicles used primarily in connection
with an incorporated business located in a different county must make application to the County Tag
Office where the business is located.

You have seven business days from the date of purchase or transfer to register and obtain a license
plate or to transfer your existing Georgia license plate from a vehicle you no longer own. To be able to
transfer a license plate, both vehicles (the previously owned vehicle and the newly acquired vehicle)
must require the same category license plate. See 0.C.G.A. § 40-2-29.

Dealer, distributor, manufacturer, and transporter registrations must be submitted to the Motor Vehicle
Division, Business Registration Unit.

International Registration Plan (IRP) registration/license plates and International Fuel Tax Agreement
(IFTA) permits for commercial vehicles that travel in Georgia as well as other states/jurisdictions must
be done/applied for online on the Georgia Trucking Portal website. Complete IRP instructions and
videos, as well as |FTA instructions and videos are available on the website. Email questions to the
Motor Vehicle Division, Commercial Vehicle Registration Unit.

3. Taxes

A. Title Ad Valorem Tax (TAVT)

Any motor vehicle title that requires a title is exempt from sales and use taxes and is subject to Title Ad
Valorem Tax (TAVT). TAVT is based on the fair market value of the vehicle and can be calculated online
using the Title Ad Valorem Tax Calculator. TAVT is paid at the County Tag Office where the buyer
resides, at the time of title and registration application.

An owner has seven days from the date of purchase or transfer to apply for a title. If application is not
completed within the 30-day period, the owner will be charged a 10% penalty based on TAVT liability,
with an additional 1% penalty every 30 days thereafter.

Dealer sales will be assessed a penalty of 5% of the TAVT liability for any application and/or TAVT that
is not submitted to the County Tag Office where the buyer resides or submitted electronically through
the Department of Revenue Electronic Title and Registration (ETR) system within 30 days from the date
of purchase. An additional 5% penalty is assessed every subsequent month that the application for title
and/or TAVT is late.

B. Annual Ad Valorem Tax

When you are applying for a title and vehicle registration at the same time for a vehicle that is exempt
from Title Ad Valorem Tax (TAVT), you must pay any Annual Ad Valorem Tax due at the time of application.
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This tax is based on the vehicle's value and the financial needs of various levying authorities in your
county and depends on the vehicle owner’s registration period. If you did not receive a pre-printed bill to
renew your vehicle’s registration, please contact your County Tag Office to see if this tax is due and, if
due, the amount.

C.Sales and Use Tax

Vehicles that do not meet the statutory definition of motor vehicles are exempt from Title Ad Valorem
Tax and are subject to sales and use tax and annual ad valorem taxes. Some examples of these
vehicles include:
e Trailers
Pull behind Campers
Mobile Homes
Vehicles that are not titled in Georgia
Vehicles not required to be titled in Georgia

Georgia sales and use tax must be paid at the time of application when applying for a Georgia title and
license plate for a vehicle:

e that requires a title in Georgia,

e was purchased from a dealer or business, and

e is exempt from Title Ad Valorem Tax (i.e., IRP vehicles, vehicles of nonresident service members)

Proof of payment must be submitted with the title and license plate application showing where this tax
was paid, or proof that the applicant is exempt from this tax.

See below for additional forms/documents required for applicants exempt from this tax. Acceptable
proof of payment is a copy of a sales invoice showing where the Georgia sales and use tax has been
paid. The sales invoice must show the following information for calculating taxes: Purchase/selling price,
trade-in allowance, and the amount of Georgia sales and use tax paid. A Georgia title and license plate
will not be issued until all taxes due are paid.

The amount of Georgia sales and use tax due is based on:
e the vehicle’s purchase price, less the trade-in allowance, or
e the vehicle’s fair market value when a sales invoice is not submitted.

The 2017 published sales and use tax rates for counties including the State of Georgia's sales tax rate
is available online.

If the buyer is exempt from sales and use tax, the following documents must accompany the title
application:
= Sales to Hospitals - Letter of Authorization and Form ST-NH2 Exemption Certificate issued by
the state for Non-Profit Nursing Homes, In-Patient Hospices, General and Mental Hospitals
(Code STEH)
= Leasing companies on leased vehicles - no document required (Code STLE)
= Sales to schools used in the education function - Letter of Authorization and Government
Purchase Order (Code STES)
= Sales to dealers on resale vehicles - completed Form ST-5 Sales Tax Certificate of Exemption
with the Georgia Sales Tax identification number on the application (Code 1ST51)
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= Sales to companies such as Georgia Power, Direct Pay Permit — completed Form ST-5 Sales
Tax Certificate of Exemption with the Georgia Sales Tax identification number on the
application (Code 1ST54)

= Sales to a Government Entity - Completed Form ST-5 Sales Tax Certificate of Exemption and
Government Purchase Order (Code 55T755)

= Sales to common carriers in interstate under authority granted by the U.S. government -
completed Form ST-5 Sales Tax Certificate of Exemption with the Georgia Sales Tax
identification number on the application (No Code)

= For casual sales, sales between individuals, no sales tax is due since TAVT is applied

= Vehicles registered under International Registration Plan (IRP) unless exempt under Common
Carrier exemption (Sales Tax ID required) - subject to Alternative Ad Valorem Tax

Note: The sales and use tax exemption codes, as shown on the state’s database, should be keyed by
the County Tag Agent into the ‘Seller/Sales Tax Collection Screen’ in the ‘Sales Tax Exemption Code’
field.

For additional information, please contact the Department of Revenue Regional Office serving your
county.

D.Alternative Fuel and Heavy Weight Vehicle Fees

Alternative Fuel Vehicle Licensing Fee

Under Georgia law, certain Alternative Fuel Vehicles are subject to annual licensing fees. These fees
must be adjusted each year according to a statutory formula based on the percentage increase or
decrease in average motor fuel efficiency as measured by the United States Department of Energy and
the Consumer Price Index. The annual Alternative Fuel Vehicle licensing fees must be paid at the time
of initial registrations or renewal of all qualifying vehicles.

These fees apply to the following vehicles:

e Vehicles that operate solely on electricity, regardless of whether the owner uses an alternative
fuel vehicle license plate.

e Plug-in hybrid electric vehicles and flex fuel vehicles (such as E-85), but only if those vehicles
have elected an alternative fuel vehicle license plate.

These fees do not apply to the following vehicles:

e Vehicles that operate primarily on compressed natural gas, liguefied natural gas, or liquefied
petroleum gas.

e Hybrid-electric vehicles that are not plug-in hybrid-electric vehicles.

Alternative Fuel Vehicle licensing fees are published annually and posted to the Department of
Revenue website each year.

Heavy Weight Vehicle Fees

Under Georgia law, certain heavy vehicles are subject to a heavy vehicle highway user impact fee. This
fee is $50.00 for any vehicle (commercial or non-commercial) with a gross vehicle weight rating of
15,500 pounds to 26,000 pounds. For vehicles with a gross vehicle weight of 26,001 pounds or
higher, the heavy vehicle highway user impact fee is $100.00. The highway user impact fees will not
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apply to vehicles used as part of interstate commerce, i.e., those vehicles registered under the
International Registration Plan (IRP).

The highway user impact fees are due at the time of initial vehicle registration and annually at the time

of registration renewal. The law does not provide for any exemptions or exclusions from this fee,
including government and farm vehicles.

4. Form MV-1 Title and Tag Application

A. Application Requirements

An application for vehicle title, registration, and a Georgia license plate should be made on Form MV-1
Title and Tag Application.

A valid Georgia driver’s license or Georgia identification card issued by the Georgia Department of Driver
Services is required to register a vehicle in this state unless you are not required to have a Georgia
driver’s license as provided in 0.C.G.A. § 40-5-21. If you are not required to obtain a Georgia driver’'s
license, you must have a valid driver’s license or state-issued identification card from another state or
country to be able to register and obtain a Georgia license plate for your vehicle in this state. Record
your out-of-state or out-of-country driver’s license number and the name of the issuing state or country
in the spaces provided on the Form MV-1 Title and Tag Application. Contact the Georgia Department of
Driver Services for additional information regarding Georgia driver’s licenses and Georgia identification
cards.

When applying for vehicle registration and license plate issuance, when the vehicle does not require a
Georgia certificate of title, the applicant must show proof of ownership, e.g. original out-of-state title;
registration from a non-title state or country and any bills of sale needed to show a complete chain of
ownership from the registered or titled owner to the applicant for a Georgia license plate. No vehicle
shall be registered unless the county tag agent is satisfied that the applicant is entitled to have the
vehicle registered in their name in Georgia. Some counties retain photocopies of ownership documents
for vehicles not required to be titled. The state images and destroys documents supporting title issuance.
Copies of scanned documents supporting title issuance are available no more than five years after the
title is issued.

Serial Plate Verification - A completed and signed Form T-22B Certification of Inspection must
accompany the MV-1 Title and Tag Application for a vehicle not eligible for a Georgia title:
e A 1985 and older year model vehicle not registered in Georgia
e A 1986 and newer year model vehicle that is supported by a registration certificate from a non-
title state or country

Form T-22B Certification of Inspection:
e Is not required when the vehicle is registered in Georgia in the owner’s name that sold or
transferred the vehicle to the applicant.
e Must be completed by a duly constituted city, county, or state law enforcement officer in
Georgia after making a visual inspection of your vehicle’s serial plate.
e Must be typed, electronically completed and printed, or hand printed.

Note: Altered or incomplete forms will not be accepted.
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B. Instructions on Completing Form MV-1 Title and Tag Application

The MV-1 Title and Tag Application is the first document needed to apply for a title. It must be completed
in detail without changes, including pen/ink changes, strikeovers, or the use of correction fluid/tape.
Applications must be completed in detail and signed - typed; electronically completed and printed or
hand printed using blue or black ink with all required data entered legibly in the spaces provided. Full
and accurate completion of the application is important and helps ensure smooth and efficient title
processing. All applicable spaces on the application must be completed.

Original forms must be submitted without alterations or corrections. Photocopies or forms containing
alterations or corrections will not be accepted. If jointly owned, each individual owner's full legal name,
valid Georgia driver’s license or Georgia identification card number and signature are required. An
individual’s full legal name is their complete name as it appears on their valid Georgia driver’s license or
Georgia identification card issued by the Georgia Department of Driver Services.

If an attorney-in-fact signs the application for the vehicle owner, the attorney-in-fact should print and sign
their name as well as the owner’s name on the application (e.g. John Doe by Mary Smith, attorney-in-
fact) and attach the original Form T-8 Limited Power of Attorney authorizing the signing.

If a vehicle is to be titled in the name of a company, an authorized representative of the company must
sign the title application. The company name should be shown above the authorized signature and the
person signing the application for the company should enter their position or job title with the company
beside their signature (e.g. President, Vice-President, Secretary, owner, etc.).

Transactions can be completed faster by entering the owner’s driver’'s license number or Georgia
identification card number. The MV-1 also allows for the title to be processed for leased vehicles in the
leasing company’s name and address as well as allowing for the lessee’s information to be captured at
the time the license plate and registration are issued.

MV-1 Title and Tag Application Detailed Instructions
Application must be typed, electronically completed or hand printed.

Vehicle Section

Vehicle ldentification Record all alpha and numeric characters of the vehicle identification
Number (VIN) number (VIN) as shown on the vehicle and the vehicle title or MSO.
Omit spaces and hyphens (-).
Note: Customer should verify that the VIN on the title is the same as
on the vehicle.

Year Record the vehicle’s year model assigned by the manufacturer, e.g.
1990, 2004, etc.
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Make
Body Style
Model
Color

Cylinders
New/Used

Date Purchased (Month, Day
& Year)

Emissions Certificate #

Current Title #

Current Title’s State of Issue

Georgia County of Residence

District #

Odometer Reading

The recorded odometer
reading is actual odometer

Enter the manufacturer's name of the vehicle, e.g. Chevrolet,
Chrysler, Ford, Toyota, etc.

Enter the vehicle’s body style, e.g. two door sedan, four door coupe,
pick-up truck, etc.

Record the model name or model number, e.g. Accord, F-150, Camry,
Mustang, etc.

Record the vehicle’s predominant color, e.g. white, black, gray, silver,
etc.

Enter the number of cylinders, e.g. 4, 6, 8, etc., or R (Rotary).

Enter the status of the vehicle when purchased. Enter “N” for new or
“U” for used. A vehicle is considered new anytime before its first retail
sale. Once a vehicle has been titled, it is considered used even if it
was titled by a dealer.

The complete purchase or ownership transfer date (month, day and
year) must be recorded. The purchase date or ownership transfer
date must agree with the purchase or ownership transfer date as
shown on the supporting document or the title record.

A $10.00 title penalty fee must be included in your payment when a
title has not been applied for within 30 days of the purchase or
transfer of ownership date.

The emissions certificate number should be shown when an
emissions inspection is required for the vehicle in the owner’s
county of residence. Details on county requirements can be found
in Appendix A - Emissions Inspection Requirements, Georgia. For
information regarding emissions inspection, please contact the
Georgia Clean Air Force.

Record the vehicle’s current title number and the abbreviation for the
issuing state. Enter the current title number rather than the previous
title number of any supporting title. When applying for a replacement
title, please enter the Georgia title number of the lost, stolen or
mutilated title. If the vehicle is new and the application is supported
by a Manufacturer's Statement of Origin, enter ‘MSO’ for
manufacturer’s statement of origin.

Enter the two-digit abbreviation for the state issuing the title.

When making application in a natural person’s name, record the
name of the county in Georgia where the person lives. When making
application in a business name, record the name of the county in
Georgia where the business is located.

Some counties are divided into districts. The district number is
needed to calculate motor vehicle title or annual ad valorem tax.
When registering or renewing your vehicle registration, the district
number where the owner resides in Georgia should be entered.
Contact your County Tag Office for this information.

Enter the odometer reading at the time of sale or ownership transfer
to the applicant. Record in full miles; do not include tenths of a mile.

If the recorded odometer reading does not reflect the total actual
miles the vehicle has traveled, check the appropriate box indicating
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miles on the vehicle unless
one of the following boxes is
checked:
O Exceeds Mechanical
Limits of Odometer

[ Not the Actual Mileage
- Warning: Odometer
Discrepancy

The Exempt box should only
be checked when the
vehicle is exempt from the
odometer disclosure
requirements. When this
box is checked, no mileage
should be entered in the
Odometer Reading field.

Fuel Type

why it does not reflect the actual mileage (‘Mileage Exceeds
Mechanical Limits of Odometer’ or ‘Not the Actual Mileage, Warning
Odometer Discrepancy ). If the odometer reading shown is the actual
mileage, do not check either box. The odometer information should
agree with the information shown on the supporting documents.
Odometer readings throughout the chain of ownership should
increase in number. For replacement title applications, you must
record the odometer reading on the date of application. For vehicles
exempt from the odometer declaration requirements, check the box
in front of the word, Exempt.

Record the type of fuel the vehicle uses, e.g. gas, diesel, propane,
electric, hybrid, etc.

For Trucks Weighing Over 14,000 Gross Vehicle Weight

Gross Vehicle Weight & Load
Straight Truck?
Used for Hire?

Type of Trailer Pulled?
Product Hauled?

Is This a Farm Vehicle?

Number of Owners
Leased Vehicle?

Owner #1 Georgia Driver’s
License Number or Georgia ID
card #, state of issue

State/Country of Issue

Owner #1 - Full Legal Name

Record the total gross vehicle weight of the vehicle including its
load.

Check the ‘Yes’ box if the vehicle is a straight truck; if the vehicle is
not a straight truck, check the ‘No’ box

If the vehicle is used for hire, check the ‘Yes’ box; if not, check the
‘No’ box
If the vehicle pulls a trailer, record the type of trailer being pulled

If the vehicle hauls a product, record the name of the product
being hauled

If the vehicle is a farm vehicle, check the ‘Yes’ box; if not, check
the ‘No’ box

Owner Section
Record the number of vehicle owners.

If the vehicle is leased, check the ‘Yes’ box; if not leased, check the
‘No’ box.

Owner #1 Information

If owner #1 is a natural person, record their Georgia Driver’s License
number or their Georgia identification card number

Record the name of the state/country issuing the driver’s license
shown in the previous field.

Enter owner #1's full legal name as it appears on their valid Georgia
driver’s license or Georgia identification card issued by the Georgia
Department of Driver Services, (first name, middle name, last name
and suffix). If the application is for a replacement title, enter the
vehicle owner’s full legal name as shown in the state’s records. If
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Date of Birth

If you purchased this vehicle
from an out-of-state dealer or
business, did you pick-up the
vehicle out-of-state?

Full Legal Name of
Business/Leasing Company’s
Name

Purchaser’s GA Sales Tax #
(when applicable)

Owner #2’s License #, if an
Individual

State/Country of Issue

Owner #2’s Name for Co-
Owned Vehicles

Full Legal Name of
Business/Leasing Company’s
Name

Date of Birth

Owner’s Address
Mailing Address

GA Dealer’'s/Bank’s ID#

the owner’'s hame has changed due to marriage, divorce or court
order, a certified copy of the license, decree or court order must be
submitted with the application. If the owner is a business, the full
legal name of the business should be entered under the words
‘Name of Business/Leasing Company Name'.

If owner #1 is a natural person, record their date of birth (month,
day and year).

If you purchased the vehicle from an out-of-state dealer or business
and you picked up the vehicle out-of-state, check the ‘Yes’ box; if
not, check the ‘No’ box.

If the owner is a business or a leasing company, enter the full legal
name of the business or leasing company in this field.

If the buyer has a Georgia Sales Tax Number, enter the sales tax
number in this field.

Owner #2 Information

If owner #2 is a natural person, enter their Georgia Driver’s License
number or their Georgia ldentification Card number.

If a driver’s license number is shown in the previous field, enter the
name of the issuing state or country.

If owner #2 is a natural person, enter their complete name as it
appears on their valid Georgia driver's license or Georgia
identification card issued by the Georgia Department of Driver
Services. If the application is for a replacement title, enter the co-
owner’s name as it appears in the Department’s records. If the co-
owner’'s name has changed due to marriage, divorce or court order,
a copy of the license, decree or court order must be submitted with
the application. Their Driver’s license should be changed prior to
changing the name on the MV record. If the owner is a business,
the legal name of the business should be entered under the words
‘Name of Business/Leasing Company Name’. The words ‘and’ or
‘or’ are no longer used to show joint ownership of a vehicle on a
Georgia title.

If owner #2 is a business or a leasing company, enter their full legal
name in this field.

If owner #2 is a natural person, record their date of birth (Month,
day & year).

Owner’s Address
Record the vehicle owner’s street address, city, state and zip code.

If the owner’s mailing address is different from their street address,
record their mailing address including the city, state and zip code.

Seller Section

Enter the Georgia Dealer's or Bank's 12-digit MVD assigned
customer number when the vehicle was sold by a Georgia Dealer or
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Seller’'s Name & Address
GA County Name

Lessee’s Driver License
Number and State of Issue

Lessee’s GA County Location

Georgia Bank. The 12-digit MVD assigned Georgia Dealer Customer
ID is required on the application if it is not shown in the title
assignment.

The name and address of seller must be recorded.

If the seller resides in Georgia, the county where the seller is located
must be recorded.

Lessee Section

If the vehicle is leased by a natural person, the Georgia driver’s
license number or out-of-state/country’s driver’s license number
of the lessee must be recorded along with the name of the issuing
state/country. If the lessee is a business, a driver's license
number is not required. The name and the address of the lessee
must also be recorded. The rules are the same for recording an
owner’s name and address.

If the lessee is a Georgia resident, record the county in Georgia
where they reside.

Lien or Security Information Section

In order to perfect a lien or security interest in a vehicle, it must be recorded on the title application

No. of Lienholders or Security
Interest Holders

Security Interest Holder’s/
Lienholder’s Customer ID#

Names & Addresses of
Lienholders or Security Interest
Holders

in the space provided.
Enter the number of lienholders or security interest holders.

For each Georgia lienholder or security interest holder, enter their
12-digit MVD assigned customer number. If the lienholder or
security interest holder does not have a customer number, leave
this field blank and a customer number will be assigned.

For each lienholder or security interest holder, record their full legal
name and address in the order their lien or security interest was
perfected. The name of the lienholders/security interest holders
on the application must agree with any lienholder/security interest
holder information shown on the supporting documents.

Attorney-in-Fact Section (when applicable)

Name & Address of Attorney-in-
Fact

Signatures

Record the name and address of the appointed attorney-in-fact.
The original power of attorney authorizing the Department to mail
the title to the attorney-infact must accompany the title
application, other required supporting documents and fee.

Certification & Signature Section

All title applications must be signed. If a vehicle is co-owned, each
owner must sign their own full, legal name. If the vehicle is owned
by a company, the company's name must be typed or printed
above the authorized signature. The person signing for the
company should enter their job title or position with the company
beside their signature, i.e. owner, president, vice-president,
secretary, etc.

Signed by a representative - If the application is signed by a
representative, a completed Form T-8 Limited Power of Attorney
must be submitted. The full, legal names of the owners, Georgia
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identification card number or driver’s license number and the
name of the state/country are required for the first certificate of
title. The representative should record ‘POA’ or ‘per power of
attorney’ beside their sighature and submit the original power of
attorney with the title application.

Stamped/Electronic signatures - The Department accepts
documents that have been stamped with a signature stamp or
electronic signature by an agent/representative authorized by the
dealership. All liens noted on any assignment must either be
released or shown on the application.

5. Georgia Title Brands/Legends

A title brand or legend is printed on the face of a title indicating various conditions pertaining to the
associated vehicle and title. The following brands/legends are used by the Motor Vehicle Division:

Assembled

Bonded

Court Order

Fire Damage

Flood Damage

Former Military Vehicle

Low Speed Vehicle
Manufacturer Buyback
Odometer Discrepancy

Rebuilt

JTWROS (Joint Tenants with Rights of Survivorship)

Odometer Exceeds Mechanical Limits
0O0S Salvage (Out-of-State Salvage)

Replacement (Long) - a replacement certificate may be subject to the rights of a person

under the original certificate

Replacement (Short)
e Salvage

e Salvaged-Repaired

e Special Construction
e Stolen/Unrecovered
e Undisclosed Liens

6. Buyer/Owner’s Residency

Resident less than 30 days

The buyer is required to obtain a Georgia driver’s license or Georgia identification card issued by the
Georgia Department of Driver Services prior to making title application. The full legal name as it appears
on the Georgia driver’s license or Georgia identification card is required on Form MV-1 Tag and Title
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Application. See Instructions for completion of the MV-1. The Georgia driver’'s license or Georgia
identification card number and the name of the issuing county are required on the application.

A. Resident More Than 30 Days Who is Ineligible for a Georgia
Driver’s License or Georgia ID

Under special circumstances, permission can be granted to apply for a title/registration when the owner
does not have a Georgia driver’s license. This process requires approval from the Department of
Revenue, Legal Affairs and Tax Policy Division (LATP).

When a vehicle owner is required by law to register and title a vehicle in Georgia by virtue of the fact that
the applicant lives here and has owned and operated a vehicle in Georgia for 30 days or more but is not
eligible for a Georgia driver’s license or a Georgia identification card, the following is required:

e Full, legal name

e Driver’s license number, name of issuing state/country and a copy of their driver’s license

e Proof of residency

The vehicle owner’s full legal name is required on the title application. The full legal name is the
complete name recorded on the out-of-state/country driver’s license.

The out-of-state/country driver’s license number is required on Form MV-1 Tag and Title Application. The
legal requirements for persons eligible for a Georgia driver’s license and ID card can be found in 0.C.G.A.
§ 40-5-1(15)(B).

The vehicle owner is required to provide proof of Georgia residency when presenting an out-of-
state/country driver’s license such as:

. utility or cell phone bill
° lease agreement

. employment verification
° bank statement

B.Owner is a College Student; Nonresident Service Member; or
Does Not Operate an Owned Vehicle

A Georgia driver’s license is not required if the vehicle owner is stationed in Georgia as a nonresident
service member, a college student, or a vehicle owner that does not operate the vehicle that will be titled
and registered.

The nonresident service member must provide a copy of the out-of-state/country driver’s license. The
full legal name is required on Form MV-1 Tag and Title Application. The full legal name is the complete
name recorded on the out-of-state/country driver’'s license. The out-of-state/country driver’s license
number and the name of the issuing state/country are required on the application. A copy of the out-of-
state/country driver’s license and Form PT-472NS Nonresident Service Members Affidavit for Title Ad
Valorem Tax on Motor Vehicles showing they are stationed in Georgia must be submitted with the title
application.

The vehicle owner is required to provide proof of Georgia residency when presenting an out-of-
state/country driver’s license such as:
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° utility or cell phone bill

° lease agreement
° employment verification
° bank statement

Where a motor vehicle will be operated in Georgia, but the vehicle owner will not operate the vehicle, the
vehicle owner must provide proof of legal name such as a:

° birth certificate
° marriage license
° divorce decree

Proof of residency shall be accepted at the discretion of the Department and the County Tax
Commissioner.

C.Owner Who Has Been a Resident of Georgia More Than 30
Days and is Eligible for a Georgia Driver’s License/ID

The vehicle owner is required to obtain a Georgia driver’s license or Georgia identification card issued
by the Georgia Department of Driver Services prior to making title application. The full legal hame is
required on Form MV-1 Tag and Title Application. The full legal name is the complete name recorded on
the Georgia driver’s license or Georgia identification card.

The Georgia driver’s license or Georgia identification card number is required on the title application. If
the Georgia driver’s license number is not in the Department’s records, the title application may be
rejected, and a copy of the applicant’s Georgia driver’s license or Georgia identification card may be
required.

Proof of residency shall be accepted at the discretion of the Department and the County Tax
Commissioner.

D.Vehicle is in More Than One Owner's Name and One is an Out-
of-State/Country Resident

There are situations in which a vehicle is co-owned and one owner is not a Georgia resident; however,
the other owner is a resident of Georgia and operates the vehicle in Georgia. The full legal names of both
owners are required on Form MV-1 Tag and Title Application. The full legal name is the complete name
recorded on their valid Georgia driver’s license or Georgia identification card issued by the Georgia
Department of Driver Services. All owners must sign the title application and copies of all Georgia driver’s
license or Georgia identification card are required. The out-of-state/country driver’s license number of
the person who is not a resident and the Georgia driver’s license number of the individual who is a
resident are required on the title application.

E. Exemptions to Providing a Georgia Driver’s License or
Identification Number on a Tag/Title Application

The Georgia driver’s license or Georgia identification card number is not required on Form MV-1 Tag and
Title Application as follows:
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e Applications for a certificate of title other than the first Georgia certificate of title or registration
issued in the same owner’s name for the same vehicle

e Applications for a lost or stolen certificate of title made by motor vehicle owners that are no longer
residents of Georgia

e Applications for certificates of title or registration completed in the name of a corporation,
business or trust

e Applications for a certificate of title in the name of an owner who is not a Georgia resident and
who has inherited a motor vehicle from a deceased Georgia vehicle owner

e Nonresident, active duty service member stationed in Georgia when the nonresident intends to
register and title their motor vehicle in Georgia

e The motor vehicle owner recorded on an application for title that has not been a resident of this
state for 30 days

e Any motor vehicle owner not eligible or required to obtain a Georgia driver’s license or Georgia
identification card according to the provisions of 0.C.G.A. §§ 40-5-21 and 40-5-1(15)(B) or any
other law or regulation

e Any motor vehicle owner to whom a title and registration are issued who will not operate the motor
vehicle

In the absence of a Georgia driver’'s license or Georgia identification card issued by the Georgia
Department of Driver Services, proof of the owner’s legal name and residence in Georgia must be
presented with applications for title or registration. Proof of residency shall be accepted at the discretion
of the Department and the County Tax Commissioner.

If the motor vehicle owner is exempt from the requirements of providing a Georgia driver’s license or
Georgia identification card issued by the Georgia Department of Driver Services, other proof of the
owner’s full legal name is required and a copy of that proof must be submitted with Form MV-1 Tag and
Title Application. See Instructions for completion of the MV-1.

7. Buyer/Owner is a Company

Signature on the Application and/or Title Assignment when the Vehicle is Owned by a
Company and an Individual

If a representative signs on behalf of either owner, Form T-8 Power of Attorney is required, authorizing
the representative to sign on the owner’s behalf.

Signature in the Title Assignment when Mileage must be declared and acknowledged by
an Individual who is the Sole Owner of a Company

Form T-227 One and the Same Affidavit is required if:

a title is issued in the name of a company;

there is only one owner of the company;

the title will be assigned to the sole owner of the company; and

the mileage must be declared by the seller and acknowledged by the buyer.

With Form T-227 One and the Same Affidavit, it is acceptable for the sole owner to sign as both seller
and buyer when assigning the title from the company’s name to their individual name. It is also
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acceptable, with Form T-227 One and the Same Affidavit, for the sole owner to sign as both seller and
buyer when assigning the title from the sole owner’s name to the company’s name. The affidavit must
be signed by the owner, the owner’s sighature must be notarized and the affidavit must state that the
applicant is the sole owner of the company.

Signature of Agents or Representatives of a Company

Form T-8 Power of Attorney is not required when an individual is signing as an agent or representative of
a company. The position or job title of the individual with the company should be shown after their
signature; however, the County Tag Office will accept Form MV-1 Tag and Title Application and supporting
documents if the person’s position or job title is not shown.

8. Address Change

To change the address on a Georgia title, the following is required:

e Georgia driver’s license or identification card must be updated with the Georgia Department of
Driver Services.

e Address changes on Georgia title and registration can be done at the County Tag Office where
the owner resides.

When applying in person or by mail, the following should be submitted the County Tag Office where the
new residence is located:

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

¢ I|dentification - Copy of Georgia driver’s license or Georgia identification card issued by the
Georgia Department of Driver Services with new and/or correct address

9. Name Changes

To change the name on a title based on marriage, divorce, or court order, the following documents must
be submitted to the County Tag Office where the owner resides:

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

e Transfer Document - The title, if available, or manufacturer’s statement of origin (MSO) should be
submitted. The supporting document must be issued in the applicant’s previous name or properly
assigned to the applicant’s previous name.

e Certified copy of a court document authorizing the name change:
0 Certified copy of the divorce decree awarding the vehicle to the applicant (the divorce
decree must include the make and year model),
0 Certified copy of the marriage certificate, or
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o Certified copy of the court order showing the applicant’s previous hame as it appears on
the original tile and the applicant’s new name.
Note: A certified copy of any court document must have the Clerk of the Court’s signhature and
their seal or stamp affixed.

e Lien/Security Interest Release - Completed Form T-4 Notice of Satisfaction of Security Interest
or Lienholders Affidavit. Liens or security interests shown on the supporting documents must be
released or shown on the new title application. If the lien has not been satisfied, the lien does
not have to be released and the MV-1 Application must reflect the lien information.

e Fee- $18.00 title fee. Contact with your County Tag Office for acceptable methods of payment.

e Taxes - Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or Georgia
Sales and Use Tax. See Information on these taxes.

10. Corrections to Titles

Alterations or corrections to the face of the title or manufacturer’s statement of origin (except when
corrected by the issuing agency) are unacceptable and require the issuance of a new title or statement
of origin by the issuing agency showing the correct information. Title corrections can be applied for at
the County Tag Office in the county where the owner resides or at the MVD Main Office.

A. Acceptable Corrections

e To the title or statement of origin assignment (on the back):
0 Lightly line through the incorrect information leaving it where it can still be read
0 Enter the correct information legibly above the “lined through” information
0 Complete Form T-11 Affidavit of Correction explaining the reason for the correction

e Lienholder or security interest holder correction requires a lien release from an incorrectly
entered lienholder or security interest holder.

e Incorrectly entered odometer reading requires a completed Form T-107 Odometer Discrepancy
Affidavit(s) by both the seller and the buyer.

e |If purchase date is in error or altered to the point the original date cannot be verified on title
assignment, a $10.00 title alteration penalty is required with a copy of the Bill of Sale between
seller and buyer supporting the purchase date change. If the application date is within 30 days
of the corrected purchase date of the vehicle the $10.00 title alteration penalty fee will not be
assessed. If the application date is over 30 days from the corrected purchase date then a title
late penalty fee will be assessed.

B. Unacceptable Corrections That Require a New Title or
Statement of Origin

e Use of correction fluid or tape

e FErasures
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e Total blocking out of information (where the original information is not legible)

C. MV-18 -Correction of Information on a Georgia Title or
Registration Certificate
Form MV-18 Affidavit of Correction cannot correct title or registration information that conflicts with the

Department’s source documents. The title and $18.00 fee must accompany the affidavit. There is no
fee to correct a title when the Department or County Tag Office is in error.

Form MV-18A Affidavit to Support a Request for Correction of a Georgia Certificate of Title is used to
request the correction of information recorded on the front of a title only when the original title
application is over five years old and the Department no longer has copies of the title documents.

The Department and the County Tax Commissioner reserve the right to deny the correction of any title.

D.Title Document Corrections

The following documents should be submitted to the County Tag Office where the owner resides:

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

e Georgia Driver’s License

e Title - if there has been a change in ownership, the title must be properly assigned to the new
owners.

o Affidavit - Completed Form MV-18 Affidavit of Correction
e This affidavit must be completed in full and the owner’s signatures must be notarized.
e A person appointed by a power of attorney cannot complete this affidavit.

e Fees, if applicable
e Afeeis not required if the title is to be issued in the same name as the original title.
e |If there is a change in ownership, the $18.00 title application fee, Title Ad Valorem Tax
(TAVT), and any title penalty fees for late application are required.
e Contact your County Tag Office for acceptable methods of payment.

The Form MV-18 Affidavit of Correction will not be accepted to change an odometer reading or to remove
an odometer discrepancy legend/brand. In these cases, Form T-107 Odometer Discrepancy Affidavit is
required. Refer to the instructions on the reverse side of the form for additional information and
requirements for the submission of an affidavit to support a request for correction of a Georgia certificate
of title.

E. Corrections to Title Assignments
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The seller must complete Form T-11 Affidavit of Correction when a correction is made to the assighment
of title or manufacturer’s statement of origin. Errors in recording information on the assignment of title
or manufacturer’s statement of origin can be corrected by:

Lightly lining through the incorrect information ensuring that the incorrect information is still
readable and entering the correct information above.

Lightly lining through all information about the transaction when a person decides not to purchase
a vehicle. When the vehicle is resold, the new owner information should be entered above the
incorrect lined through information.

Form T-11 Affidavit of Correction is not required if there is an alteration in the address in the assignment

of title or manufacturer’s statement of origin.

Form T-11 Affidavit of Correction is not approved to correct the following information:

Note:

Odometer Reading Corrections - If the odometer reading is incorrect, altered or lightly lined
through, a completed and signed Form T-107 Odometer Discrepancy Affidavit is required.

Purchase Date Corrections - If there is an alteration in the purchase date and the altered date
of purchase is more than 30 days from the title application date, a canceled check for the
purchase of the vehicle or the payment of a $10.00 title penalty fee is required.

Lienholder or Security Interest Holder Corrections - If a lien or security interest is recorded in
error in an assignment of title or manufacturer’'s statement of origin, Form T-4 Notice of
Satisfaction of Security Interest or Lienholders Affidavit or a signed letter from the incorrect
security interest or lienholder on their letterhead stationery is required.

Correction fluid, erasure or blocking out information on the title or blocking out the owner’s name,
lien or security interest information, or the odometer declaration requires a replacement title be
issued in the name of the owner shown on the front of the title.

Alterations or corrections on the front of a certificate of title or manufacturer’s statement of origin
are unacceptable except if corrected by the issuing agency or manufacturer.

Form T-11 may only be used for legitimate corrections and cannot be used to avoid taxes.

F. Correction of a Vehicle Identification Number (VIN)

Form MV-18E Affidavit to Support Request for Correction of VIN Recorded on Georgia Title and

Registration is required for the correction of the vehicle identification number (VIN) on a motor vehicle
record, title and registration, when the owner and the insurance company have decided that liability
insurance coverage matches the VIN on the vehicle.

In order to correct the VIN for a vehicle that requires a title, the following documents should be submitted
to the County Tag Office where the owner resides:

Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.
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e Georgia Title, which reflects the incorrect vehicle identification number (VIN).

e Form MV-18E Affidavit to Support Request for Correction of VIN Recorded on Georgia Title and
Registration - The owner’s signature must be notarized. This form must show both the incorrect
vehicle identification number (VIN) and the correct vehicle identification number (VIN).

e Form T-22B Certification of Inspection must be completed by a Georgia law enforcement officer
after a visual inspection of the vehicle’s identification number (VIN) plate or serial plate.

e Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

e Proof of Insurance, by one of the following:
0 Filed by the insurance company directly in the Department’s database.
0 Insurance binder showing insurance liability coverage.

e Fee - $18.00 title application fee applies unless the error is made by the Department or County
Tag Office. Even if the Department or County Tag Office made an error, the $18.00 title
application fee will apply if additional changes are requested to the title. Contact your County Tag
Office for acceptable methods of payment.

G.Vehicles Not Required to be Titled

If the vehicle does not require a title, the following documents should be submitted to the County Tag
Office where the buyer resides.

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

e Form MV-18E Affidavit to Support Request for Correction of VIN Recorded on Georgia Title and
Registration - This affidavit must be completed in full and signed by at least one of the vehicle
owners. The owner’s signature must be notarized. This form must show both the incorrect vehicle
identification number (VIN) and the correct vehicle identification number (VIN).

e Form T-22B Certification of Inspection must be completed by a Georgia law enforcement officer
after a visual inspection of the vehicle’s identification number (VIN) plate or serial plate.

e Current Georgia Registration Certificate (Tag Receipt) reflecting the incorrect vehicle
identification number (VIN) - If the registration certificate is unavailable, the County Tag Office
personnel shall make an inquiry into Georgia’s Title and Registration Information System, to
ensure the vehicle is registered in the applicant’s name as shown on Form MV-1 Tag and Title
Application.

e Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia

e Proof of Insurance, by one of the following:
0 Filed by the insurance company directly in the Department’s database.
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0 Insurance binder showing insurance liability coverage.

Note: A person appointed by a Form T-8 Limited Power of Attorney cannot complete Form MV-18E
Affidavit to Support Request for Correction of VIN Recorded on Georgia Title and Registration. The MV-
18E cannot correct a state-assigned VIN such as GA0123 or FLA234.

H. Correction of Owner’'s Name

Form T-227 One and the Same Affidavit must be completed when the legal name and signature, the
legal name and title assignment, or signatures on title/document assignments do not provide acceptable
confirmation of an owner’s legal name. The legal name is the complete name as recorded on their valid
Georgia driver’'s license or Georgia identification card issued by the Georgia Department of Driver
Services.

When submitting Form T-227 One and the Same Affidavit, the following documents should be submitted
to the County Tag Office where the owner resides:

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

e Original Georgia title - If there has been a change in ownership, the title must be properly
assigned to the new owners.

o Affidavit - Completed Form T-227 One and the Same Affidavit. The signatures on this affidavit
must be notarized. This affidavit can be completed by an attorney-in-fact if they have personal
knowledge of the facts contained in the affidavit. The original Form T-8 Limited Power of
Attorney must be submitted when an attorney-in-fact completes this affidavit for the vehicle
owners.

e Fee - $18.00 title application fee. Contact the owner’s County Tag Office for acceptable
methods of payment. If it has been more than 30 days since the date of purchase, a $10.00
title penalty fee must be included.

. Unauthorized Uses - Form T-227 One and the Same Affidavit
Cannot be Used

e To make changes to a name suffix such as Junior (Jr.), Senior (Sr.), the Third (lll), etc. If the legal
name on the Georgia driver’s license has a suffix and the signature on the title documents has a
different suffix, new signatures and/or assignments are required. However, if the legal name
contains a suffix and a required signature or assignment does not have a suffix, Form T-227 can
be used.

e In place of Form T-8 Limited Power of Attorney. If someone signs a document or application for
someone else, an original Form T-8 Limited Power of Attorney is required.

e To explain differences in a motor vehicle dealer’'s name.
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e In place of a divorce decree, marriage certificate or other name change court order as an
explanation for differences in a last name.

11. Acceptable Photocopies

For most transactions, original documents are required; legible photocopies of the following documents
are acceptable:
e Certified copy of probated will
e Certified copy of letters of testamentary
e Certified copy of year’s support
Certified copy of death certificate
Certified copy of marriage certificate
General power of attorney
Contract (does not apply to lien or security interest contracts; they must be the original).

For imported vehicles, the originalU.S. Customs’ forms must be submitted. If the applicant submits the
original U.S. Customs’ forms and legible photocopies of these forms, the originals will be returned upon
request.

Photocopies must be legible for imaging. Except for the above forms for imported vehicles, once
documents are received, they become the property of the Department and cannot be returned.

12. Affidavits

When processing titles and license plate registrations, the following affidavits can be used. An asterisk
(*) next to an affidavit indicates that it may not be completed by an attorney-in-fact, a person appointed
by a power-of-attorney.

*MV-16 Affidavit to Certify Immediate Family Relationship

*MV-18A Affidavit to Support a Request for Correction of a Georgia Title

*MV-18E Affidavit to Support a Request for Correction of a VIN Recorded on a Title
MV-18G Service Member’s Affidavit for Mandatory Insurance Relief

*MV-18)J Affidavit for Mandatory Insurance Relief

MV-30 Georgia Veteran’s Affidavit for Relief of TAVT
MV-31 Affidavit for Non-Profit Organizations
MV-46A Title Bond Affidavit
MV-66 Dealer TAVT Exemption Affidavit
MV-603 Abandoned Vehicle Notice and Request for Information
T-11 Affidavit of Correction
*T-16 Affidavit for Repossessed Motor Vehicle
*T-19 Affidavit of Authority to Sign for a Company, Corporation or Partnership
*T-19A Affidavit of Authority to Receive a Title for a Company, Corporation or Partnership
(Available upon request from the In-Person MVD Customer Service Operations)
T-20 Affidavit of Inheritance of a Motor Vehicle
T-23 Affidavit for a Homemade Trailer
*T-107 Odometer Discrepancy Affidavit
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Title Application Odometer Discrepancy Affidavit

IRP - TAVT Exemption Form

Owner Affidavit (Application Supported By Foreign Documents)
Affidavit of Georgia Title Lost in the Mail

One and the Same Affidavit

Affidavit of Fact for a Motorcycle/Scooter
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Section B -Title and Registration Processes

1.Newly Purchased Motor Venhicle

Title applications and license plate registrations should be applied for promptly upon transfer of
ownership at the County Tag Office where the buyer resides or electronically through a Georgia motor
vehicle dealer. The following information is required to apply at the County Tag Office where the buyer
resides for title and registration (license plate) for a newly purchased vehicle:

¢ Identification - Valid Georgia driver’s license or Georgia identification card issued by the Georgia
Department of Driver Services

e Proof of Ownership
0 Vehicle’s original valid title
= All buyer/seller information completed
= Title must be assigned to the buyer using full legal name as it appears on driver’s
license
= Bill of sale, if the vehicle is 1985 or older and does not require a title
0 Iftitle is not available, a Manufacturer’s Certificate of Origin (MSO) or a registration
certification for non-title state/country. Must be assigned to the buyer using full legal
name.
o If transferred from a non-title state/country, provide a properly completed Form T-22B
Certification of Inspection

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

e Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

e Proof of Insurance, by one of the following:
0 Filed by the insurance company directly in the Department’s database.
0 Insurance binder showing insurance liability coverage.

e Fees- Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;
e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
e |[f atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
e Any penalty fees due for late registration renewal or late application for title.

e Taxes - Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

The title is mailed to:
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e The first recorded lienholder or security interest holder, or title is held electronically through the
Electronic Lien Title System.

e The vehicle owner if there are no lienholders or security interest holders.

e Athird party, if the owner or the lienholder or security interest holder requests. In this case, a
Form T-8 Power of Attorney must be submitted along with the application, requesting the title be
mailed to the appointed attorney-in-fact. To ensure the title is mailed to the attorney-in-fact, the
‘name and address of the attorney-in-fact’ must be entered on the Form MV-1 Tag and Title
Application as it appears on Form T-8 Power of Attorney. When completing any MVD forms, the
person’s full legal name should always be used as it appears on their valid Georgia driver’s
license or Georgia identification card issued by the Georgia Department of Driver Services.

Registration can also be completed by mail to the County Tag Office where the buyer/owner resides.
Contact your County Tag Office for accepted methods of payment.

Note: If the manufacturer’s certificate of origin is assigned to a dealer licensed to sell only used
vehicles, the dealer must obtain a title in their name before transferring ownership. When the buyer
applies for a Georgia title, the issued title will reflect the vehicle’s status as “used.” This does not apply
to certificates of origin assigned to a franchise or new motor vehicle dealership that has a franchise
agreement with the manufacturer.

2.Title and Register an Imported Vehicle

A. New Imported Vehicle

To apply for a title and license plate for an imported vehicle, the following documents and fees should
be submitted to the County Tag Office where the owner resides.

Note: If the required documents cannot be obtained for a 1986 or newer year model vehicle, a title
application can only processed on the basis of a Surety Bond. If a vehicle was last registered in a foreign
country, Federal Compliance forms must be submitted in addition to the surety bond.

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

e Manufacturer’s Statement of Origin (MSO) - Original, valid and properly assigned MSO must show
a complete chain of vehicle ownership. As long as there is a complete chain of ownership, dealers
can use Secure Dealer Reassignment Supplement Form and the assignment spaces on the back
of the MSO to transfer ownership of a vehicle. The MSO for passenger vehicles and motorcycles
must be on a standard secure document.

Foreign Registration Certificate - If the vehicle was most recently registered in a foreign country,
the valid, foreign registration certificate issued by the country where the vehicle was last
registered in the current owners’ names must be submitted. For the vehicle to be titled as new,
the foreign registration certificate must be issued in the current owners’ names as shown on the
title application.
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Since a Georgia title is required for 1986 and newer year model vehicles, the state of Georgia will
not issue a title based on a registration certificate from a foreign country for 1985 and older year
model vehicles. Georgia will issue a title based on the submission of a foreign registration
certificate for 1963 and newer mobile homes.

Any lien/security interest noted on any assignment or the foreign registration certificate must
either be released or shown on the application.

Certification of Inspection - If a foreign registration certificate is submitted, Form T-22B
Certification of Inspection must be completed by a Georgia law enforcement officer after a visual
inspection of the vehicle’s serial plate.

U.S. Customs Forms - All imported vehicles must go through U.S. Customs before entry into the
United States. Proof that an imported vehicle conforms to U.S. EPA and DOT Standards and the
Customs and Border Protection Form CBP-7501 must be submitted. When a motor vehicle, not a
trailer or a vehicle imported from Puerto Rico, is imported into the United States, three federal
forms are required. The required forms are: U.S. DOT Form HS-7, U.S. EPA Form 3520-1 and U.S.
Customs & Border Protection Form CBP-7501. The Form CBP-7501 must be stamped and signed
by a U.S. Customs representative. No one, not a resident, a nonresident or a member of the
military is exempt from providing these forms. In lieu of Form CBP-7501, you may submit a military
Form DD 1252 or Form DD 1854. If you do not have these forms or you need additional
information, please contact a U.S. Customs office, located throughout Georgia. The applicant
must submit the originals and copies of these forms; the originals will be returned upon request.

Note: U.S. Customs documents are not required to be submitted when applying for a Georgia
title and license plate for a vehicle sold through Overseas Military Sales Corporation (OMSC) when
the following documents are submitted:

= A Certificate of Origin from Daimler Chrysler Corporation, Ford Motor Company, General
Motors Corporation, Harley-Davidson Motor Company, Polaris Industries Inc., Volkswagen of
America, Audi Division Volkswagen of America listing OMSC Ltd., Rte. De La Glane 107,
Villars-Sur Glane, GE, Switzerland as the name of distributor, dealer, etc.

= A bill of sale from OMSC Ltd./Overseas Military Sales Corporation listing a U.S. franchise
dealer's name and address as the delivery point and stating ‘Vehicle Certified U.S.
FMVSS." This indicates that the vehicle was delivered directly from the manufacturer to the
U.S. dealer (never leaving the U.S.) and that the vehicle conforms to U.S. federal motor
vehicle safety standards.

The above applies only to vehicles sold through the Overseas Military Sales Corporation
(OMSC). The Certificate of Origin and the bill of sale must be presented and must contain all the
information listed. Persons attempting to register or title vehicles with any other Certificate of
Origin, title, etc., bearing a foreignh name and address must provide U.S. Customs clearance forms.

Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

Proof of Insurance, by one of the following;:
e Filed by the insurance company directly in the Department’s database.
e Insurance binder showing insurance liability coverage.

Page 42 of 272


http://dor.georgia.gov/documents/t-22b-certification-inspection
http://dor.georgia.gov/documents/t-22b-certification-inspection
https://help.cbp.gov/app/answers/detail/a_id/435/%7E/importing-a-car-or-vehicle---obtaining-epa-form-3520-1-and-dot-form-hs-7
https://www.cbp.gov/trade/programs-administration/entry-summary/cbp-form-7501
https://www.cbp.gov/trade/programs-administration/entry-summary/cbp-form-7501
http://dor.georgia.gov/acceptable-proof-insurance

e Fees- Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;
e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
e |[f atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
¢ Any penalty fees due for late registration renewal or late application for title.

e Taxes - Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

B. Used Imported Vehicle

In order to apply for a title and license plate for a used imported vehicle, the following documents should
be submitted to the County Tag Office where the owner resides or the MVD Main Office:

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1

e Foreign Registration Certificate - Original foreign registration certificate issued by the country
where the vehicle was last registered. Any lien/security interest recorded on any foreign
registration certificate or supporting document must either be released or shown on the
application.

The state of Georgia will not issue a title based on a registration certificate from a foreign country
for 1985 and older year model vehicles. Georgia will issue a title based on the submission of a
registration certificate for 1963 and newer mobile homes.

e Bill of Sale - Bill of sale from the registered owner on the foreign registration through the
current owner recorded on the title application must be submitted to show a complete and
correct chain of vehicle ownership. Invoices are not acceptable. The bill of sale must be signed
by the sellers and must contain a complete description of the vehicle, year model, vehicle
make, vehicle model, and identification number (VIN).

o Certification of Inspection - If a foreign registration certificate is submitted, Form T-22B
Certification of Inspection must be completed by a Georgia law enforcement officer after a visual
inspection of the vehicle’s serial plate.

e U.S. Customs Forms - All imported vehicles must go through customs before entry into the U.S.
If a foreign registration certificate is submitted to title any vehicle imported into the United States,
other than a trailer or a vehicle imported from Puerto Rico, proof that the vehicle conforms to U.S.
EPA and DOT safety standards and the U.S. Customs & Border Protection Form CBP-7501 must
be submitted. The required forms are: U.S. DOT Form HS-7, U.S. EPA Form 3520-1 and U.S.
Customs & Border Protection Form CBP-7501. These forms verify compliance with federal safety
standards, federal environmental standards and ownership, respectively. These federal forms are
not required for vehicles brought into the United States from Puerto Rico. Vehicles that are 25
years old and older are exempt from the DOT safety requirements; vehicles that are 21 years old
and older are exempt from the EPA requirements. Form CBP-7501 must be stamped and signed
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by a U.S. Customs representative. A letter from the converter who performed the work on the
vehicle is not acceptable. In lieu of the Form CBP-7501, military personnel may submit a military
Form DD 1252 or Form DD 1854. If these forms are not available or additional information is
needed, please contact a U.S. Customs office, located throughout Georgia. The applicant must
submit the originals and copies of these forms; the originals will be returned upon request.

Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

Proof of Insurance, by one of the following;:
0 Filed by the insurance company directly in the Department’s database.
0 Insurance binder showing insurance liability coverage.

Fees - Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;
e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
e |[f atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
¢ Any penalty fees due for late registration renewal or late application for title.

Taxes - Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

C. Documents Not Printed in English

If a document is printed in any language other than English, the application for title and supporting
documents must also be submitted with the following documents:

Translation Certificates - Completed Form T-207T Translation of a Foreign Registration Certificate
and Form T-207E English Translation of an Attached Bill of Sale are required for the English
translation of any foreign registration certificate not printed in English. If the foreign registration
is not issued to the vehicle owner, a bill of sale completing the chain of ownership must also be
submitted. A complete and correct chain of ownership is required. If any bill of sale is not printed
in English, an English translation of each bill of sale must be submitted on Form T-207E. Each
form must be completed in its entirety - typed, electronically completed, and printed or legibly
hand printed in blue or black ink and signed by the translator. The vehicle owner or a family
member cannot complete these forms.

Affidavit - Completed Form T-207A Foreign Document Affidavit Owner’s Declaration must be
submitted if an English translation of a foreign registration certificate (Form T-207T) or an English
translation of a bill of sale (Form T-207E) is required. Form T-207A must be completed in detail,
signed by all vehicle owners and their signatures notarized. When properly completed and
submitted, Form T-207A is a certification by the vehicle owner that the information in the
application for title, supporting documents and forms is correct.

Note: The Department accepts documents that have been stamped with a signature stamp by an
agent/representative authorized by the dealership. All liens noted on any assignment must either
be released or shown on the application
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3.0ut-of-State Residents

Georgia does not issue titles to out-of-state residents. Vehicle owners are required to obtain a valid
Georgia driver’'s license or Georgia identification card issued by the Georgia Department of Driver
Services in order to register or title their vehicle in Georgia (0.C.G.A. § 40-2-33(d)), unless they are
military personnel or otherwise exempt. Their license should also reflect their current address and the
county in which they reside. The only exceptions are cases of inheritance or repossession where there is
a Georgia title on record and the current owner must secure a title in this state before obtaining a title
in their home state. When the original title has been lost, stolen or mutilated, the record title holder,
who has moved out of state, may also apply for a replacement title showing their out-of-state address.

Out-of-state companies may obtain a title in their name showing their out-of-state address when the
vehicle is located in this state; however, the county in Georgia where the vehicle is based must be shown
on the application.

Owner’s primary home is in another state but they own a secondary home in Georgia and keep the
vehicle in Georgia full time - The vehicle can be registered in Georgia if the vehicle is located in Georgia
and the customer can provide a copy of a Georgia deed and their out-of-state driver’s license.

Two owners and one owner resides out-of-state - Regardless of the order in which the owners are listed
on the title, the vehicle can be registered in Georgia if one of the owners (the user of the vehicle) is a full-
time resident of Georgia, has a Georgia driver’s license, and the vehicle is located in Georgia. Both
owners must still provide all the required documentation including copies of both driver’s licenses.

A full-time resident of another state or country who keeps a vehicle at their secondary home in Georgia
is allowed to register their vehicle in Georgia with a copy of their Georgia deed and a valid driver’s license
from their home state or country. A tax bill or utility bill that provides the address and location where the
vehicle will be located may also be required.

Military personnel who are legal residents of Georgia but stationed in another state or country may
secure a Georgia title in their name. It will be necessary for them to indicate on the title application that
Georgia is their state of residence and show the name of the county in Georgia where they are a legal
resident. The title can be mailed to their out-of-state/country address.

Military personnel from another country who are stationed in Georgia for an extended period (two to
three years) who purchase a vehicle locally and will be using the vehicle while stationed here can register
their vehicle in Georgia only if they have a valid driver’s license approved by the Georgia Department of
Driver Services (DDS) (check with DDS to be sure the driver’s license is valid for use in Georgia). They
must provide military documentation showing they are stationed in Georgia. County Attorneys can
determine what level of information is required to waive taxes.

A nonresident student who is a resident of any state or Canadian province is exempt from the
requirement of registering/titling their motor vehicle in Georgia provided the valid out-of-state/country
license plate issued for the vehicle is properly affixed to the vehicle while the vehicle is being operated
in Georgia.

A student when the vehicle is currently titled and registered in their parent’s name - If the owner/parent
resides out of state and neither the parent nor the student has a Georgia driver’s license, the vehicle
should not be titled or registered in Georgia. The student should not be allowed to establish residency
through vehicle registration to avoid out-of-state status with the university.
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Any other exemptions should be submitted by the County Tax Commissioner to the Motor Vehicle Division
to receive Department of Revenue Legal Affairs and Tax Policy (LATP) approval.

4. Transfer Ownership to an Immediate Family Member

Whether a motor vehicle transferred to or inherited by an immediate family member* will be subject to
Title Ad Valorem Tax (TAVT) will depend on whether the former owner had paid TAVT:

1. If the former owner of the vehicle had not paid TAVT and was paying annual ad valorem tax on
the vehicle, the new owner may choose to either:
e continue paying annual ad valorem tax on this vehicle, and therefore not be subject to
TAVT
OR
e atthe time of transfer, pay the TAVT based on the current fair market value of the
vehicle at the applicable rate for the current year.

2. If the vehicle was acquired from a family member who paid the TAVT at the time they purchased
the vehicle, then the new owner’s TAVT rate will be 0.50% (one-half of one percent). In this case
the new owner does not have the option to revert back to the annual ad valorem system.

*Immediate family member is defined as spouse, parent, child, sibling, grandparent, or grandchild.
That includes such status as legally recognized in this state (Example: step, adopted, etc.).

5.Responsibilities of Sellers and Buyers

Titles and license plates must be applied for at the County Tag Office where the buyer resides.

A. Seller’'s Responsibility

When selling a vehicle, the vehicle owner must transfer ownership using the back form on the original
title. The following should be completed:

e Buyer information using their full legal name as it appears on their Georgia driver’s license or
Georgia identification card issued by the Georgia Department of Driver Services.

e Buyer’s current address.
e Date of sale or ownership transfer (month, day, and year).

Caution: An altered purchase transfer date results in a $10.00 penalty. Get more information
on corrections and title penalties.

e Complete the odometer reading at the time of sale in complete miles; do not include tenths of a
mile. The word “exempt” should be entered when the vehicle is exempt from the odometer
disclosure requirements of the Federal Truth in Mileage Act.

e Check the box if the vehicle’s odometer does not reflect the total actual vehicle mileage. This
occurs when:
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The total actual miles are more than 99,999 on a five-digit odometer;
The total actual miles are more than 999,999 on a six-digit odometer;
The odometer was/is broken, replaced, or repaired; or

The odometer does not reflect the actual miles.

OO0O0Oo

Print and sign your name under Seller. If jointly owned, each seller must print their name and
sign.

If the seller is a company, the printed name of the company is required in addition to the printed
name and signature of the company’s authorized agent. The company’s authorized agent
should enter their position with the company after the signature.

The buyer should print and sign their name under Buyer. If jointly owned, each buyer must print
their name and sign.

Do not give or accept the title where the assignment has been signed without the buyer’s name
being entered. Doing so is a criminal offense.

0.C.G.A. § 40-3-91(c) states: “Any person, firm, or corporation which delivers or accepts a
certificate of title assigned in blank shall be guilty of a misdemeanor and, upon conviction
thereof, shall be fined not more than $100.00 or imprisoned for a period not to exceed
30 days for the acceptance or delivery of each certificate of title assigned in blank.”

When a dealer is shown in the title assignment, they must complete the next available title
assignment, or, in rare instances, a Secure Dealer Reassignment form when they sell the
vehicle.

B. Buyer’'s Responsibilities

The buyer should:

Insure that the seller has completed all the sections mentioned above. Never sign a title that
has been left blank.

Acknowledge odometer declaration by printing and signing your name. If exempt from odometer
declaration, do not print name and sign this document.

Note: When odometer disclosure is required, odometer reading must increase throughout the
chain of ownership. “Exempt” should only be entered when the vehicle is exempt based on the
Federal Truth in Mileage Act.

If the buyer is a company, the company’s name should be printed and the company’s
authorized agent should print their name and sign under the Buyer section. The company’s
authorized agent should enter their position with the company after the signature. Never sign a
title assignment that is blank.

Transfer of the title and license plate must be completed within 30 days of purchase. Title must
be applied for before or at the same time as transferring the license plate. Titles and license
plates can be applied for at the County Tag Office where the buyer resides.
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e |n certain situations, appoint someone as attorney-in-fact to complete the title assignment by
completing and signing a Form T-8 Limited Power of Attorney. Learn more about when a power
of attorney can and cannot be used.

e All owners in the chain of ownership (except licensed dealers) must obtain a title in their names
before transferring ownership.

6.Interstate Trucks and Charter Buses Registration

Trucks and charter buses based in Georgia (that travel in Georgia and at least one other state or
Canadian providence) should be titled at the County Tag Office where the owner resides or the
business is located and registered under the International Registration Plan (IRP) on the Georgia
Trucking Portal.

A. Titles for Interstate Trucks and Charter Buses Registering under

IRP

Titles can be applied for at the County Tag Office where the business is located or the individual
resides by submitting the following;:

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

e Tax Exempt Form - Completed Form T-146 Georgia IRP Exemption to State and Local Ad
Valorem/Title Ad Valorem Tax Fee Application.

e Proof of Ownership - One of the following;:

o

o

An original assigned title, when the vehicle requires a title; or

An original bill of sale and a copy of the previous owner’s registration when the vehicle
does not require a title. If the previous owner’s registration is not submitted, County Tag
Office _personnel must verify registration by inquiry into Georgia’s Title and Registration
Information System.

e Fees- Contact your County Tag Office for acceptable methods of payment. The fees are as follows:

o

o
o

o

$18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer.

If a title is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
Taxes - Subject to Georgia Sales and Use Tax and Alternative Ad Valorem Tax. Information
on these taxes.

Any penalty fees due on taxes for late application for title.

B. Interstate Trucks and Charter Buses Registering under IRP
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The International Registration Plan (IRP) and International Fuel Tax Association (IFTA) vehicle
registration renewals should be done online. Renewal notifications for IRP are sent via email.
Instructions can be found on the Georgia Trucking Portal.

The International Registration Plan (IRP) is a reciprocity agreement between member jurisdictions for
registering vehicles that travel in two or more jurisdictions. A jurisdiction may be a state or a Canadian
province. The base member state issues one apportioned license plate and cab card for each vehicle.

General information on IRP, IFTA, UCR, Trip Permits, and FAQs, including expiration months of IRP
registrations, can be found on the Georgia Trucking Portal.

Questions and online access requests can be emailed to commercial.vehicles@dor.ga.gov.

7.Low-Speed Vehicles

Low-speed vehicles are registered and titled if they meet the definition in 0.C.G.A. § 40-1-1(25.1). Low-
speed vehicle means any four-wheeled electric vehicle whose top speed attainable in one mile is greater
than 20 miles per hour but not greater than 25 miles per hour on a paved level surface and which is
manufactured in compliance with those federal motor vehicle safety standards for low-speed vehicles
set forth in 49 C.F.R. Section 571.500.

To register and title a low speed vehicle, submit the following to the County Tag Office where the owner
resides.

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

e Manufacturer’s Certificate of Origin or Valid Certificate of Title
0 The Manufacturer’s Certificate of Origin must reflect a 17-digit Vehicle Identification Number
(VIN), the federal regulation code (49 C.F.R. Section 571.500), and indicate that the vehicle
is an electric low-speed vehicle. Possible indicator codes recorded on the certificate of origin
are LSV, NEV or ZEV.
0 The low-speed vehicle must have a manufacture date of June 17, 1998 or later.
0 Valid certificate of title properly transferring ownership to the buyer.

e Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

e Proof of Insurance, by one of the following:
e Filed by the insurance company directly in the Department’s database.
e Insurance binder showing insurance liability coverage.

e Fees- Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;
e $20.00 license plate/registration decal fee or $5.00 license plate transfer fee, if
applicable;
e Applicable Alternative Fuel Vehicle fee;
e |[f atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
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e Taxes - Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

¢ Flashing Amber Light - A permit for flashing amber light must be obtained from the Georgia
Department of Public Safety and must be renewed each year. The permit and flashing amber
light are required before operating the vehicle.

The County Tag Office will issue a Temporary Operating Permit pending the issuance of a distinctive, low-
speed vehicle license plate.

Note: If a low-speed vehicle does not meet the legal and procedural requirements for registration (license
plate) and title, the vehicle cannot be legally operated on Georgia roads.

8.When and Where to Register/Title
A. Where to Register

Types: Should Register:

Individuals County Tag Office where the
customer resides

Business owned or operated vehicles | County Tag Office where the business
is located

Leased vehicles County Tag Office where the lessee
resides

Commercial vehicles traveling in County Tag Office where the vehicle is

Georgia based

Commercial vehicles registered (IRP Georgia Trucking Portal online

and IFTA)

Dealers, Distributors, Manufacturers, | Business Registration Unit of Motor

and Transporters Vehicle Division

B. When to Title and Register

New Residents: Within 30 days of the date you move to Georgia:
1. Apply for a Georgia driver’s license at the Georgia Department of Driver Services.
2. Title and register your vehicle and get a Georgia license plate at the County Tag Office where the
owner resides.

Georgia Residents (non-dealer sales) have seven days from the date of purchase to title and register
your vehicle at the County Tag Office where the buyer resides. When moving within Georgja, residents
should transfer their registration to their new address within 30 days of moving

Penalties: If you fail to title or register your vehicle within the required time frame, you may be subject
to penalties and fines.

License Plate Renewal Deadlines:
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Year-round registration (most counties) - For those counties that have adopted a year-round, staggered
registration system, the owners’ registration periods are as follows:

e The registration period for individuals and lessees that are not businesses is the 30-day period
ending at midnight on the birthday of the lessee or the owner whose name appears first on the
title or, when the vehicle does not require a Georgia title, on another record of ownership.

Example: If an individual owner’s or lessee’s birthday is May 8, the 30-day registration period is
April 9 through May 8. An individual owner or lessee with a May 8 birthday must renew the
registrations for all of their vehicles within this 30-day period.

e For Businesses, Business Lessees, or Entities (entities other than natural persons)

Business name or owner Registration required in the
whose hame begins with the month of:
letter:
AorB January
CorD February
EorF March
GorH April
| orJ May
KorlL June
M or N July
OorP August
QorR September
SorT October
U, V,orw November
X, Y,orZ December

Four-month non-staggered registration anytime between January 1 and April 30 for all residents and
businesses, in the following counties:

Calhoun

Clay

Turner

Stewart

Four-month staggered registration (Talbot County only) - Talbot County has adopted a four-month
staggered registration system, so license plates and registrations must be renewed as follows:

For Individuals or Lessees that Are Not Businesses in Talbot
County

If Birth Month* is: Registration Period is:
January, February, March January 1 - January 31
April, May, June February 1 - February 29
July, August, September March 1 - March 31
October, November, December April 1 - April 30

*#Month of birth of the lessee or the owner whose name appears first on the title or, when the
vehicle does not require a Georgia title, on another record of ownership.
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For Businesses, Business Lessees, or Entities (not individuals)
Business name or name of owner: Registration Period is:
A B,C,orD January

E,F,G,H,IJ, orK February
L,M,N,O,P,Q,0orR March
S,T,UV,WXY,orZ April

Note: The following penalties will be assessed for failure to renew registration by the renewal date:
e 25% of the license plate fee
e 10% of any ad valorem tax due

Registration Deadline on Saturday, Sunday or Holiday

No matter what the registration system, if the renewal deadline falls on a Saturday (unless the County
Tag Office is open on Saturday), Sunday or holiday, the deadline is the next business day.

9.New Resident

You are considered a Georgia resident if you have a permanent place to live in Georgia and, except for
infrequent, brief absences, you have been in Georgia for at least 30 days. You must have a valid Georgia
driver’s license or Georgia identification card issued by the Georgia Department of Driver Services to
register and obtain a Georgia license plate.

As a Georgia resident, you must register your cars, trucks, trailers, motorcycles and motor homes and
apply for Georgia certificates of title, when Georgia titles are required, within 30 days of establishing
residency in this state at the County Tag Office where the owner resides. If the vehicle is used in
connection with an established place of business located in another county in this state, you must
register the vehicle at the County Tag Office where the business is located.

For 1986 and newer year model vehicles that require a Georgia certificate of title, you must apply for a
Georgia title in your name at the same time as registration at the County Tag Office where you, the vehicle
owner, reside. A Georgia title will not be issued for a vehicle based on a registration certificate from a
non-title state or country when the vehicle does not require a Georgia title.

County Tag Offices in Georgia have varying rules for new residents. Most require a new resident to appear
in person at their office with the following;:

¢ Identification - You must obtain a Georgia driver’s license or Georgia identification card issued
by the Georgia Department of Driver Services before you will be able to register your vehicle in
Georgia. Bring your valid Georgia driver’s license or identification card when applying in-person.
If registration by mail is acceptable in your county, you may be required to submit a legible copy
of your valid Georgia driver’s license or identification card with your application.

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

e Proof of Ownership must be submitted:
0 Original valid out-of-state title;
0 Manufacturer’s statement of origin (required for a new vehicle that has never been issued
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a title); or

0 Registration from a non-title state or country, if your vehicle is a 1986 or newer year model
vehicle currently registered in a state or country that does not issue titles for this type
and/or year model vehicle.

If Title is Held by a Lienholder, Security Interest Holder or Leasing Company - If a financial
institution, i.e. bank, credit union, etc., or leasing company is holding your title, submit your
registration certificate and applicable fees and taxes along with a completed and signed Form T-
17 Statement of Title Held by Lienholder, Security Interest Holder, or Leasing Company to the
County Tag Office where you, the vehicle owner, reside. The county processing your application
will then contact your financial institution or leasing company by mail requesting the submission
of your out-of-state title for the issuance of a Georgia title. The Georgia title, when issued, will be
electronically transmitted or mailed to the first lienholder or security interest holder at the address
shown on your application. If your vehicle is not financed but is leased, the Georgia title, when
issued, will be mailed to the vehicle's legal owner, the leasing company. If your vehicle is not
financed or leased, the title will be mailed to you, the vehicle owner. The title application must be
completed before you can register your vehicle in Georgia.

Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

Proof of Insurance, by one of the following;:
e Filed by the insurance company directly in the Department’s database.
e Insurance binder showing insurance liability coverage.

Fees - Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
e $18.00 title application fee;
e $20.00 license plate/registration decal fee;
e $10.00 title penalty fee, if a title is not applied for within 30 days of purchase date.
Note: Information on registration and fees for commercial vehicles registered in this state under
the International Registration Plan (IRP) is available through the Georgia Trucking Portal.

Taxes - Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or Georgia
Sales and Use Tax. See Information on these taxes.

10. Trusts

In order for a title and license plate to be issued when the vehicle owner is a trust, the following
documents and fees must be submitted to the County Tag Office where the owner resides:

Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1. This application must be completed in detail showing the trust as the legal owner. The
application must be signed by the trustee, i.e. John Doe, Trustee for ABC Trust.

Supporting Document - The original valid title or manufacturer’s statement of origin (MSO) issued
in the name of the trust or properly assigned to the trust must be submitted.
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e Copies of Trust - Legible copies of the pages of the trust document showing where the trust is
being established and that the trustee is being appointed for the established trust.

e Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

e Proof of Insurance, by one of the following:
e Filed by the insurance company directly in the Department’s database.
e Insurance binder showing insurance liability coverage.

e Fees- Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;

e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
e |If atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
¢ Any penalty fees due for late registration renewal or late application for title.

e Taxes - Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

A. Revocable “Living” Trust

In order to transfer an existing title in the name of a trust, the following documents must be submitted
to the County Tag Office where the owner resides.

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

e Transfer Document - The original Georgia title issued in the name of the trust, properly assigned
by the appointed trustee to the new owners using their full legal names.

e Copy of Trust - A legible copy of the revocable “living trust” showing where the trust was
established and that the trustee was appointed for the trust.

e Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

e Proof of Insurance, by one of the following:
e Filed by the insurance company directly in the Department’s database.
e Insurance binder showing insurance liability coverage.

e Fees- Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;
e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
e |[f atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
e Any penalty fees due for late registration renewal or late application for title.
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Taxes - Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

Note: TAVT is not due when transferring from an individual into the name of their revocable
living trust.

B. Irrevocable “Living” Trust

If the custodian of an irrevocable trust is deceased, the appointed trustee may sell the vehicle, if they
are permitted to do so by the terms of the document creating the trust. The following documents must
be submitted to the County Tag Office where the owner resides:

Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

Transfer Document - The Georgia certificate of title issued in the name of the established trust,
properly assigned by the appointed trustee to the new owners using their full legal names.

Death Certificate - A certified copy of the death certificate for the custodian of the trust.
Copy of Trust - Legible copies of the legal document creating the trust.

Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

Proof of Insurance, by one of the following;:
e Filed by the insurance company directly in the Department’s database.
e Insurance binder showing insurance liability coverage.

Fees - Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;
e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
e |[f atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
e Any penalty fees due for late registration renewal or late application for title.

Taxes — Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

11. Bankruptcy Sale Vehicle

Titles and license plates can be applied for a vehicle following a bankruptcy court action at the County
Tag Office where the buyer resides. The following information is required:

Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.
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e Judge’s Trustee Appointment - The Referee’s (Judge’s) Appointment of Trustee, usually an
attorney.

e Bill of Sale - Completed Form T-7 Bill of Sale (the Trustee’s bill of sale). It must be signed by the
Trustee and reflect a complete description of the vehicle, model year, make, and vehicle
identification number (VIN).

e Transfer Document - Manufacturer’s Statement of Origin (MSO), or Georgia or out-of-state title,
if available.

e Certification of Inspection - Form T-22B Certification of Inspection must be completed by a
Georgia law enforcement officer after making a visual inspection of the vehicle’s identification
number. This form is only needed:

0 If no Georgia title on record, or an MSO or out-of-state title is submitted.

0 When the vehicle is a 1986 or newer year model that was last registered in a state or
country that does not issue titles for this type or year model vehicle.

e Lien or Security Interest - Liens or security interests shown on the supporting documents must
be released or shown on the new title application. In order to perfect a lien or security interest
in a vehicle, it must be recorded on the title application in the space provided or Form T-17
Affidavit of Title being Held by Lienholder or Security Interest Holder or Leasing Company must
be completed by the lienholder.

e Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

e Proof of Insurance, by one of the following:
e Filed by the insurance company directly in the Department’s database.
e Insurance binder showing insurance liability coverage.

e Fees- Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;

e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
e |[f atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
¢ Any penalty fees due for late registration renewal or late application for title.

Taxes - Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

12. Court Order (After Court Action)

Titles and license plates can be applied for a vehicle after a court action at the County Tag Office where
the owner resides. The following information is required:

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.
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Transfer Document - Original valid title and any other available ownership documents.

Certified Copy of the Court Order - A certified copy of any court document requires the Clerk of
the Court’s signature and their seal or stamp.

Levying Order - If the vehicle’s description, including year, make, model, and the vehicle’s
identification number (VIN), is not included in the court order, a certified copy of the levying
order is required.

Bill of Sale - Completed Form T-7 Bill of Sale.

Certification of Inspection - Form T-22B Certification of Inspection must be completed by a
Georgia law enforcement officer after making a visual inspection of the vehicle’s identification
number. This form is only needed:
0 If no Georgia title on record, or an MSO or out-of-state title is submitted.
0 When the vehicle is a 1986 or newer year model that was last registered in a state or
country that does not issue titles for this type or year model vehicle.

Buyer and Seller the Same - When the person authorized by the court to sell the vehicle and the
buyer are the same person, a sighed and notarized affidavit must be submitted stating a public
sale was held and the applicant was the highest and best bidder.

Newspaper Advertisement - The vehicle must be advertised for sale in the newspaper in
accordance with the requirements for public sale. The advertisement must reflect a full vehicle
description (model year, make and vehicle identification number). A copy of the newspaper
advertisement is required.

Surrender form - Completed Form T-158 Report of and/or Surrender of Georgia License Plate.

License plate - The vehicle’s license plate, if available or left on the vehicle.

Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

Proof of Insurance, by one of the following;:
e Filed by the insurance company directly in the Department’s database.
e Insurance binder showing insurance liability coverage.

Fees - Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;
e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
e |[f atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
¢ Any penalty fees due for late registration renewal or late application for title.

Taxes — Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.
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Note: A Georgia title will not be issued based on a court order for any vehicle that does not require a
title in Georgia (i.e., 1985 or older vehicle, airplanes, boats, pole trailers, mopeds, etc.).

13. Transfer Vehicle Titled in Georgia

Titles and license Plates can be applied for at the County Tag Office where the owner resides. The
following information is required:

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

o Title Document - Original valid title properly assigned to you. All recorded liens and/or security
interests against the previous owner must be released in the spaces provided on the title.

e Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

e Proof of Insurance, by one of the following:
0 Filed by the insurance company directly in the Department’s database.
0 Insurance binder showing insurance liability coverage.

e Fees- Contact your County Tag Office for acceptable methods of payment. The fees are as follows:

e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;

e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
e |[f atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
¢ Any penalty fees due for late registration renewal or late application for title.

Taxes - Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

Note: Every Georgia owner, other than a licensed dealer, must obtain a title in their name for the
vehicle before transferring ownership when the vehicle requires a Georgia title.

14. Guardianship

When applying for a Georgija certificate of title and license plate for a vehicle where a guardian has been
appointed, the following documents must be submitted to the County Tag Office where the owner
resides:

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1. This application must be completed in detail in the name of the ward and signed by
the appointed guardian.

e Power of Attorney - If the guardian’s authorized agent signs the application, a completed Form T-
8 Limited Power of Attorney must be submitted.
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e Transfer Documents - The Georgia certificate of title should be submitted, if available. If no
Georgia title has been issued, the vehicle’s manufacturer’s statement of origin (MSO), or out-of-
state title must be submitted.

e Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia

e Appointment of Guardian - A certified copy of the Appointment of the Guardian issued by the
probate judge must be submitted. (A certified copy of any court document must have the Clerk
of the Court’s signature and their seal or stamp affixed.)

e Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

e Proof of Insurance, by one of the following:
0 Filed by the insurance company directly in the Department’s database.
0 Insurance binder showing insurance liability coverage.

e Fees- Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;
e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
e |[f atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
¢ Any penalty fees due for late registration renewal or late application for title.

Taxes — Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

Sale of Vehicle by Guardian

Before the guardian can sell the vehicle, written permissions must be obtained from the probate judge.
When the guardian sells the vehicle, the following should be submitted to the County Tag Office where
the owner resides:

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

e Transfer Document - The current certificate of title properly assigned to the new owners by the
appointed guardian.

e Certified Court Document - Certified copy of the court document, signed by the probate judge,
authorizing the guardian to sell the vehicle on behalf of the ward must be submitted. (A certified
copy of any court document must have the Clerk of the Court’s signature and their seal or
stamp affixed.)

e Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

e Proof of Insurance, by one of the following:
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0 Filed by the insurance company directly in the Department’s database.
0 Insurance binder showing insurance liability coverage.

e Fees- Contact your County Tag Office for acceptable methods of payment. The fees are as follows:

e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;

e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;

e |If atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;

¢ Any penalty fees due for late registration renewal or late application for title.

e Taxes - Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

Georgia Transfers to Minors Act

Under the Georgia Transfers to Minors Act, a certificate of title may be issued to a minor as long as it
reflects the name of an adult or trust company on the title with the minor child. The following documents
must be submitted to the County Tag Office where the minor resides:

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1. This application must be completed in detail in the name of the custodian (adult or
trust company) and the name of the minor child. This completed application must be signed by
the custodian or the custodian’s authorized agent.

e Transfer Documents - The original valid title or manufacturer’s statement of origin (MSO) must be
submitted. The assignment on the transfer document must reflect the minor child’s name as well
as the custodian’s name, an adult or trust company.

e Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

e Proof of Insurance, by one of the following:
e Filed by the insurance company directly in the Department’s database.
e Insurance binder showing insurance liability coverage.

e Fees- Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;
e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
e |[f atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
¢ Any penalty fees due for late registration renewal or late application for title.

e Taxes - Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

Note: The following notation will appear on the Georgia title when issued:
(Name of custodian) as custodian for (name of minor child) under “the Georgia Transfers to Minors Act”
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15. Vehicle Inherited or Purchased from an Estate

Note: If a Georgia title has not been issued for the vehicle and the inheritor is not a legal resident of
Georgia, the inheritor must obtain a title in their name first from their home state before selling or
transferring ownership of the vehicle to a Georgia resident.

Titles and license plate applications must be processed at the County Tag Office where the owner
resides for a vehicle that has been inherited or purchased from an estate. The following information is
required:

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

¢ Title Document - Original valid title issued in the deceased’s name or properly assigned to the
deceased with all recorded liens and/or security interests released in the spaces provided on
the title.

0 If the title is not available, a replacement title cannot be issued in a deceased person’s
name. The title holder will have to request a duplicate title to assign to the estate.

0 If the title is issued to someone else and titled in another state, the title must be submitted,
issued to, or properly assigned to the deceased.

e Release - Completed and signed Form T-4 Lien or Security Interest Release.

¢ Inheritance Document - submit one of the following:
o0 Certified copy of the Letters of Testamentary,
o Certified copy of Year’s Support, or
0 The following:
=  Completed and signed Form T-20 Affidavit of Inheritance in the inheritor’s full
legal name.
- If there is only one heir, a legible copy of No Administration Necessary may
be submitted in lieu of Form T-20 Affidavit of Inheritance.
- If Form T-20 Affidavit of Inheritance is submitted, the inheritor must title
the vehicle in their name first before selling or transferring ownership.
= Certified copy of the deceased’s death certificate.
= |f will is not to be probated, (i.e., will contains only “limited” assets), a legible copy
of the non-probated will must be submitted.
= |f the inheritor does not have Letters of Testamentary, they must title the vehicle
in their name first before selling or transferring ownership.

Transfer Document

0 If vehicle is purchased from an estate, the executor must complete the title assignment
transferring ownership using their full legal name.

0 If the vehicle is exempt from odometer disclosure requirements and the title is not
available, the executor should complete and sign a Form T-7 Bill of Sale, transferring
ownership.
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0 |If the title is not available and an odometer disclosure is required, the executor must title
the vehicle in their name or in the name of the estate first before transferring ownership.

Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

Proof of Insurance, by one of the following;:
e Filed by the insurance company directly in the Department’s database.
e Insurance binder showing insurance liability coverage.

Fees - Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;
e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
e |[f atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
e Any penalty fees due for late registration renewal or late application for title.

Taxes — Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

Exceptions:

0 Executor is Deceased
= Submit Temporary Letters of Administration.
= Apply for a title in the name of the estate only.
= Cannot sell or transfer ownership of the vehicle without Permanent Letters of
Administration.

o Title Issued to a Company Whose Sole Owner is Deceased - Submit a signed letter from
the office that issues business licenses stating the deceased (using their name as it
appears on the death certificate) was the sole owner of the company.

Inheritance

The buyer of a motor vehicle from an estate must apply for a Georgia certificate of title in their name
within 30 days of the purchase of the vehicle. Failure to do so will result in a $10.00 title penalty fee
being assessed.

Note: Atitle penalty fee for failure to apply for a title within 30 days does not apply to an inheritor making
application for title.

Types of Inheritance Documents

° Form T-20 Affidavit of Inheritance can be used to transfer ownership to the inheritor when
the deceased left no will or left a will that is not to be probated because it contains only
limited assets. If the will is not to be probated because it contains only limited assets, a copy
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of the non-probated will must accompany Form T-20 Affidavit of Inheritance. A certified copy
of the deceased’s death certificate must accompany this completed and signed form.

° No Administration Necessary - If there is only one heir, a certified copy of No Administration
Necessary may be submitted in lieu of Form T-20 Affidavit of Inheritance.

. Letters of Testamentary/Administration.

° Year’s Support - Document awarding a widow/widower support and authorization to title a
motor vehicle in their name.

° Probated Last Will and Testament.

Letter from the City or Counly Clerk’s Office

A letter from the City or County Clerk’s Office is always required when the vehicle is titled in the name
of a company and the sole owner of the company is deceased. The death certificate must also be
submitted. The signed letter must state that ‘said’ individual, as shown on the death certificate, was
the sole owner of the company.

Probated Last Will and Testament - Vehicle Titled in Georgia
In order for a Georgia certificate of title and registration to be issued on a vehicle titled in Georgia after

inheritance where there is a probated Last Will and Testament, the following must be submitted to MVD
or the County Tag Office where the applicant resides:

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

e Georgia Title - The Georgia title issued in the deceased person’s hame should be submitted, if
available. If the Georgija title was not issued in the deceased person’s name, the title must be
submitted properly assigned to the deceased. If there is more than one Executor, only one
Executor is required to sign the transfer document.

e Lien Release - Any lien or security interest shown on the title must be released in the spaces
provided on the title or the lienholder or security interest holder must complete and submit Form
T-4 Notice of Satisfaction of Security Interest or Lienholders Affidavit.

e Letters of Testamentary, Permanent Letters of Administration or Year’s Support - If the Year’s
Support is submitted, the person granted the Year’s Support must title the vehicle in their name
before transferring ownership. The Year’'s Support must show a complete description of the
vehicle (year model, make of vehicle and vehicle identification number).

o Bill of Sale - If the Executor of the estate is not applying for a title in their name; the title is not
available; and an odometer declaration is not required, a signed bill of sale must be submitted
from the Executor transferring the ownership of the vehicle to the applicant. If there is more than
one Executor, only one Executor is required to sign the transfer document. Vehicles with a year
model that is ten years old or more are exempt from the odometer declaration requirements.

Note: If the title is not available and an odometer declaration is required, the Executor of the

estate must title the vehicle in their name first before selling or transferring ownership of the
vehicle. If the vehicle is exempt from the odometer declaration requirements, the Executor is not

Page 63 of 272


http://dor.georgia.gov/documents/form-t-20-affidavit-inheritance
http://dor.georgia.gov/documents/form-t-20-affidavit-inheritance
https://mvd.dor.ga.gov/motor/tagoffices/SelectTagOffice.aspx
http://dor.georgia.gov/documents/mv-1-dor-motor-vehicle-titletag-application
http://dor.georgia.gov/documents/t-4-notice-satisfaction-security-interest-or-lien-holders-affidavit
http://dor.georgia.gov/documents/t-4-notice-satisfaction-security-interest-or-lien-holders-affidavit

required to title the vehicle in their name. In this situation, the Executor should either complete
the title assignment on the reverse side of the title or submit a completed Form T-7 Bill of Sale.

e Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

e Proof of Insurance, by one of the following:
e Filed by the insurance company directly in the Department’s database.
e Insurance binder showing insurance liability coverage.

e Fees-$18.00 title fee and $20.00 license plate fee. If the applicant purchased the vehicle from
an estate, they must apply for a title in their name within 30 days of the purchase date or an
additional $10.00 title penalty fee must be included in the payment. A title penalty fee for failure
to apply for a title within 30 days does not apply to an inheritor making application for title.
Contact your County Tag Office for acceptable methods of payment.

e Taxes - Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

Probated Last Will and Testament - Vehicle Not Titled in Georgia

In order for a Georgja certificate of title and registration to be issued on an inherited vehicle where no
Georgia title has been issued and there is a probated will, the following documents must be submitted
to the County Tag Office where the applicant resides:

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

¢ Transfer Documents - The manufacturer’s statement of origin (MSO) or out-of-state title must be
submitted issued in the deceased person’s name or properly assigned to the deceased person.

e [f the inheritor of the vehicle is not a resident of the State of Georgia, the inheritor must obtain a
title in their name in their home state prior to the vehicle being sold or ownership transferred to
a resident of Georgia.

e Lien Release - Any lien or security interest shown on the MSO or out-of-state title must be released
or completed Form T-4 Notice of Satisfaction of Security Interest or Lienholders Affidavit must be
submitted signed by the lienholder or security interest holder.

e Letters of Testamentary, Permanent Letters of Administration or Year's Support - If a Year’s
Support is submitted, the person granted the Year’s Support must title the vehicle in their name
before transferring ownership. In addition, the Year’s Support must show a complete description
of the vehicle (year model, make of vehicle, and vehicle identification number).

e Notes: If the vehicle is exempt from the odometer declaration requirements, the Executor is not
required to title the vehicle in their name. The Executor can complete the title assighment on the
reverse side of the title or complete a Form T-7 Bill of Sale transferring the ownership of the
vehicle to the buyers.
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e |If the named Executor of the estate is deceased, Temporary Letters of Administration may be
obtained. The person named as Executor in the Temporary Letters of Administration may apply
for a title in the name of the estate only, by submitting a copy of Temporary Letters of
Administration with the properly completed MV-1 application in the name of the estate, the title
(if available) and the required fees/taxes (see below). The Temporary Executor may not sell the
vehicle or transfer ownership of the vehicle without Permanent Letters of Administration.

e Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

e Proof of Insurance, by one of the following:
e Filed by the insurance company directly in the Department’s database.
e Insurance binder showing insurance liability coverage.

e Fees- $18.00 title fee and $20.00 license plate fee. If the applicant purchased the vehicle from
an estate, they must apply for a title in their name within 30 days of the transfer date or an
additional $10.00 title penalty fee must be included in the payment. A title penalty fee for failure
to apply for a title within 30 days does not apply to an inheritor making application for title.
Contact your County Tag Office for acceptable methods of payment.

e Taxes - Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

No Probated Will - Vehicle Titled in Georgia

The buyer of a motor vehicle, titled in Georgia, from an estate must apply for a Georgia title in their name
within 30 days of the purchase of the vehicle. A $10.00 title penalty fee will be assessed for failure to
apply for a title within this time frame.

In order for a Georgia certificate of title and registration to be issued on an inherited vehicle that is
currently titled in Georgia, where the deceased left no will, the following must be submitted to the County
Tag Office where the applicant resides:

° Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

° Georgia Certificate of Title - The Georgia title issued in the deceased person’s name must be
submitted, if available. If the Georgia title was not issued in the deceased person’s name, the
title must be submitted properly assigned to the deceased person.

° Letter from City or County Clerk’s Office - If the title for the vehicle was issued in a company’s
name and the deceased was the sole owner; an affidavit to this effect must be obtained and
submitted from the City or County Clerk’s Office where the company is located.

° Lien Release - Any liens or security interests shown on the Georgia title must be released in the
spaces provided on the title, or Form T-4 Notice of Satisfaction of Security Interest or Lienholders
Affidavit must be completed and signed by the lienholder or security interest holder.
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Affidavit of Inheritance - Completed Form T-20 Affidavit of Inheritance in the name of the
inheritor, signed by the inheritor. If there is only one heir, a certified copy of No Administration
Necessary may be submitted in lieu of the Form T-20 Affidavit of Inheritance.

Death Certificate - A certified copy of the death certificate must be submitted anytime Form T-20
Affidavit of Inheritance is used.

Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

Proof of Insurance, by one of the following;:
e Filed by the insurance company directly in the Department’s database.
e Insurance binder showing insurance liability coverage.

Fees - $18.00 title fee and $20.00 license plate fee. If the applicant purchased the vehicle from
an estate, they must apply for a title in their name within 30 days of the purchase date or an
additional $10.00 title penalty fee must be included in the payment. A title penalty fee for failure
to apply for a title within 30 days does not apply to an inheritor making application for title.
Contact your County Tag Office for acceptable methods of payment.

Taxes - Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

Note: If the inheritor of the vehicle is not a resident of Georgia, a title application is required to be
completed in the inheritor's name in their state of residency prior to selling or transferring the
ownership of the vehicle.

Non-Probated Will With Limited Assets

In order for a Georgia certificate of title to be issued on a vehicle that has been inherited, where the
deceased left a will with limited assets that is not to be probated, the inheritor may obtain a title in their
name by submitting the following to the County Tag Office where the applicant resides:

Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

Transfer Document - The title, if available, or manufacturer’s statement of origin (MSO) should be
submitted. The supporting document must be issued in the deceased’s name or properly
assigned to the deceased. If the vehicle is titled in Georgia in the deceased’s name, the title
should be submitted, if it is available.

Lien Release - Any liens or security interests shown on the Georgia title must be released in the
spaces provided on the title, or Form T-4 Notice of Satisfaction of Security Interest or
Lienholders Affidavit must be completed and signed by the lienholder or security interest holder.

Affidavit of Inheritance - Completed Form T-20 Affidavit of Inheritance in the inheritor’'s name. If
there is only one heir a certified copy of No Administration Necessary may be submitted in lieu of
the Affidavit of Inheritance.
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e A Copy of the Non-probated Will with Limited Assets.

e Death Certificate - A certified copy of the death certificate must be submitted anytime Form T-20
Affidavit of Inheritance is used.

e Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

e Proof of Insurance, by one of the following:
e Filed by the insurance company directly in the Department’s database.
e Insurance binder showing insurance liability coverage.

e Fees- Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;
e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
e |[f atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
e Any penalty fees due for late registration renewal or late application for title

e Taxes - Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

Note: If the inheritor of the vehicle is not a resident of Georgia, a title application is required to be
processed in the inheritor's name in their state of residency before selling or transferring the ownership
of the vehicle to a Georgia resident.

16. Government Surplus or Seized Property

Government Surplus

In order for a title and registration to be issued on a vehicle that was government surplus or seized by
the government, the following documents must be submitted to the County Tag Office where the
applicant resides or MVD Main Office:

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1. The buyer’s names on the title application and the Government Form 97 must match.

e Government Surplus Form 97 - Submit the original Government Form 97. A photocopy of this
form is not acceptable.

e Certification of Inspection - Completed Form T-22B Certification of Inspection by a Georgia law
enforcement officer after making a visual inspection of the vehicle’s serial plate.

e Transfer Document - The title, if available, or manufacturer’s statement of origin (MSO) should be
submitted. The supporting document must be issued in the applicant’s name or properly assigned
to the applicant.
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e Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

e Proof of Insurance, by one of the following:
e Filed by the insurance company directly in the Department’s database.
e Insurance binder showing insurance liability coverage.

e Fees- Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;
e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
e |[f atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
e Any penalty fees due for late registration renewal or late application for title.

Taxes — Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

Note: If a dealer is shown as the buyer on the Government Form 97, they are not required to title the
vehicle in the dealer’s name before transferring ownership. In this case, a signed bill of sale from the
dealer to the applicant is acceptable in order to show a complete chain of ownership.

Important: 1985 and older year models cannot be titled on the basis of a Government Form 97.
Seizure Due to Delinquent Taxes
In order for a Georgia title and registration to be issued on a vehicle that has been seized by the federal

government for taxes due, the following documents must be submitted to the County Tag Office where
the applicant resides or MVD Main Office:

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1. The names on the application must match the names as shown on the Government
Form 2435.

o Certification of Inspection - Completed Form T-22B Certification of Inspection by a Georgia law
enforcement officer after making a visual inspection of the vehicle’s serial plate.

¢ Original Government Form 2435 - Original Government Form 2435 must be submitted. If a dealer
is shown as the buyer on the Government Form 2435, the dealer is not required to title in the
dealership’s name before transferring ownership. In this case, a signed bill of sale from the
dealer to the applicants is acceptable to show a complete chain of ownership.

e Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

e Proof of Insurance, by one of the following:
e Filed by the insurance company directly in the Department’s database.
e Insurance binder showing insurance liability coverage.

e Fees- Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
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e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;

e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
e |If atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
¢ Any penalty fees due for late registration renewal or late application for title.

Taxes - Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

State Surplus Property - Georgia Department of Administrative Services

The Georgia Department of Administrative Services (DOAS) is charged with the responsibility of selling state
surplus vehicles. To title and/or register a vehicle purchased from DOAS, the following documents are to be
submitted to the County Tag Office where the applicant resides.

Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of the MV-
1.

Transfer Document - The first title assignment on the original Georgia certificate of title must be properly
assigned to the State of Georgia, Department of Administrative Services (DOAS). DOAS will complete the
second title assignment when the vehicle is sold to show the new owners’ hames. A selling dealer number
is not required.

Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

Proof of Insurance, by one of the following;:
e Filed by the insurance company directly in the Department’s database.
e Insurance binder showing insurance liability coverage.

Fees - Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;

e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
e |[f atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
¢ Any penalty fees due for late registration renewal or late application for title.

Taxes - Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

17.Motor Home

In order for a title and registration to be issued for a motor home, the following must be submitted to the
County Tag Office where the owner resides:

Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1. The application must reflect the identification number of the vehicle chassis; however,
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the vehicle make and year model recorded on the application should be the make and year model
of the body of the motor home.

e Transfer Document - If two Manufacturer’s Statements of Origin (MSO) are issued, one MSO for
the chassis and one MSO for the body, both statements of origin must be properly assigned to
the applicants. The VIN recorded on the issued title will be the chassis VIN; the year and make
recorded on the issued title will be the year and make of the body of the motor home. If only one
MSO is issued, a statement to this effect must be obtained from the manufacturer.

e Proof of Insurance, by one of the following:
e Filed by the insurance company directly in the Department’s database.
e Insurance binder showing insurance liability coverage.

e Fees- Contact your County Tag Office for acceptable methods of payment. The fees are as follows:

e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;

e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
e |[f atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
¢ Any penalty fees due for late registration renewal or late application for title.

e Taxes - Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

18. Conversion Van

In order for a title and registration to be issued for a conversion van, the following documents must be
submitted to the County Tag Office where the applicant resides:

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1. The owners’ hames on this application must match the owners’ names as shown on
the manufacturer’s statement of origin. The application must reflect the identification number of
the vehicle chassis, the make and the year model.

e Manufacturer’s Statements of Origin (MSQO) - Two manufacturer’s statements of origin must be
submitted, one statement of origin for the chassis and one statement of origin for the body. Both
statements of origin must be properly assigned to the applicants using their full legal names. This
unit will be titled under the identification number of the chassis and the year model and make of
the body of the conversion van. If only one MSO was issued, a statement to this effect must be
obtained from the manufacturer.

e Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

e Proof of Insurance, by one of the following:
e Filed by the insurance company directly in the Department’s database.
e Insurance binder showing insurance liability coverage.

e Fees- Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
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e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;

e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;

e |If atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;

¢ Any penalty fees due for late registration renewal or late application for title.

e Taxes - Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or Georgia
Sales and Use Tax. See Information on these taxes.

19. Motorcycles and Scooters

Conditions for Titling Motorcycles/Scooters:
e The motorcycle/scooter must be manufactured for lawful highway use.
e The motorcycle/scooter must exceed 30 miles per hour on a level road surface.
e The motorcycle/scooter engine must be at least 50 cubic centimeters (cc).
e The motorcycle/scooter must have more than two horsepower.
e The motorcycle/scooter must be insured.

When these conditions apply, the following should be submitted to the County Tag Office where the
applicant resides:

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

o Title Document - The original manufacturer’s statement of origin (MSO) issued with the required
security features or the out-of-state or Georgia title issued in the applicant’s names or properly
assigned to the applicant must be submitted. If the MSO shows that the motorcycle/scooter is an
“all-terrain vehicle” a Georgia title will not be issued.

e Certification of Inspection - Form T-22B Certification of Inspection must be completed in full and
signed, verifying that the National Highway Traffic Safety Administration (NHTSA) certification
label is affixed to the motorcycle/scooter certifying that the motorcycle/scooter conforms to all
applicable U.S. Federal Motor Vehicle Safety Standards in effect on the date of manufacture as
shown on the label. The certification label is located near the steering post. The name of the
manufacturer of the motorcycle/scooter and NHTSA decal number are required information.

Sample of Motorcycle Manufacturer’s Label
(Suitable for the U.S. market)

MANUFACTURED BY: JOE'S MOTORCYCLES

July 1997

GVWR 271 KG (598 LBS.)

GAWR FRONT 110 KG (243 LBS.) WITH M 120/70R18 TIRE, 18XMT3,00 RIM AT 250KPA(36PSI) COLD
GAWR REAR 161 KG (355 LBS ) WITH M 160/60617 TIRE, 17XMT4.00 RIM.AT 250KPA(36PSI) COLD

THIS VEHICLE CONFORMS TO ALL APPLICABLE US FEDERAL MOTOR VEHICLE SAFETY STANDARDS IN
EFFECT ON THE DATE OF MANUFACTURE SHOWN ABOVE

VIN: WMEXXXXXXXXXXXXXX TYPE: MOTORCYCLE
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Affidavit of Fact -If the MSO or out-of-state title does not indicate the required conditions to title,
completed Form T-228 Affidavit of Fact for a Motorcycle/Scooter must accompany the application
indicating such conditions do apply in regard to the motorcycle or scooter that is to be titled.

Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

Proof of Insurance, by one of the following;:
e Filed by the insurance company directly in the Department’s database.
e Insurance binder showing insurance liability coverage.

Fees - Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;
e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
e |[f atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
e Any penalty fees due for late registration renewal or late application for title.

Taxes — Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

Reference: 0.C.G.A. §§ 40-2-27 and 40-3-4.

20. Out-of-State or Out-of-Country Title Transfer

Title and license plate applications for vehicles titled in another state or country must be processed at
the County Tag Office where the buyer resides with the following information:

Note: If the title is being held by a financial institution or leasing company, the County Tag Office agent
processing the application will contact the financial institution or leasing company by mail requesting
the submission of the out-of-state title before the Georgia title application can be processed.

Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

Transfer Document - The original out-of-state title issued in the applicant’'s name or properly
assigned to the applicant must be submitted.

If an out-of-state title is issued in more than one owner’s name and the word “or” is used to show
joint ownership, only one of the owners on the face of the out-of-state title has to complete the
title assignment transferring ownership to someone else. If an out-of-state title is issued in more
than one owner’s name; the word “or” is used to show joint ownership; and the title application
is in one of the owner’s names, the out-of-state title assignment does not have to be completed.

All vehicle owners, other than licensed dealers, must obtain titles in their names before
transferring titles to another person, dealer or business. It is acceptable for a dealership to use
a secure dealer reassignment supplement form when there are still title assignments available.
Subsequent dealers may also go back to the title and use available assignments.
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Registration Certificate - Out-of-state/country valid registration certificate, if applicable.

Certification of Inspection - Completed Form T-22B Certification of Inspection by a Georgia law
enforcement officer after making a visual inspection of the vehicle’s serial plate.

If a 1986 or newer vehicle and the previous state or country does not issue titles, you must
submit;

0 Certification of Inspection - Completed Form T-22B Certification of Inspection by a Georgia
law enforcement officer after making a visual inspection of the vehicle’s serial plate.

0 Current out-of-state/out-of-country registration (tag receipt) from the appropriate agency.
Must be:
= [ssued in the applicant’s name or properly assigned to the applicant.
= |f assignment spaces are not provided, applicant must submit a signed bill of
sale.

0 Vehicles purchased from Massachusetts, Mississippi, or Minnesota must provide a
certification from the appropriate motor vehicle agency indicating that the vehicle was
not titled in that state.

Translation, if applicable - English translation of each document not printed in the English
language.

Identification - Copy of Georgia driver’s license or Georgia identification card issued by the
Georgia Department of Driver Services. There are no exceptions to this requirement whether
resident, nonresident, or military.

Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

Proof of Insurance, by one of the following;:
0 Filed by the insurance company directly in the Department’s database.
0 Insurance binder showing insurance liability coverage.

Fees - Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;

e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
e |If atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
¢ Any penalty fees due for late registration renewal or late application for title.

Taxes - Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

Note: If an individual moves to Georgia with an out-of-state or out-of-country title already in their name
on the face of the title, the owner may elect to pay 50% of the TAVT at the time of title application. The
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remaining 50% is due to the County Tag Office within 12 months. New residents are required to apply
for vehicle title and registration within 30 days of the date they move to Georgia.

Note: If 1963-1985 year model vehicle was last registered in a state or country that does not issue
titles, a Georgia title will not be issued.

Exception:
When a motor vehicle, not a trailer or a vehicle imported from Puerto Rico, is imported into the United
States, the following federal forms are required:

e Original and copy of properly completed and signed U.S. Customs and Border Protection Form
CBP-7501. Military personnel may submit a DD-1252 or DD1854 form in lieu of the CBP-7501.

o [f form CBP-7501 does not reflect the vehicle identification number (VIN) stating that the
vehicle was manufactured for sale in the United States, an original and copy of properly
completed U. S. DOT Form HS-7 and U.S. EPA Form 3520-1 are required.

Forms can be obtained and additional information received from a U.S. Customs Office (located
throughout Georgia). All vehicles must go through customs before entry into the U.S. The applicant
must submit the original and copies of each form (the original will be returned).

Transfer of Out-of-State Title Marked Salvage, Rebuilt, Reconstructed, Damaged, or
Similar Brands/Legends

If an out-of-state title is issued with a brand/legend indicating that the vehicle was not rebuilt in another
state, refer to requirements provided under the heading “Salvage Title for a Vehicle that has Been
Rebuilt.”

If an out-of-state title is issued with a Salvaged, Rebuilt, Reconstructed, Damaged or similar
brand/legend and the vehicle was rebuilt in another state, the vehicle must pass a Georgia MVD
inspection prior to the issuance of a license plate and title. To request an inspection, the applicant must
submit completed Form 22R Request of Inspection of a Rebuilt Motor Vehicle and a certified check or
money order for the inspection fee due to one of the State Approved Private Inspectors/Stations. If the
vehicle has a current, out-of-state license plate, the owner may drive the vehicle to one of the inspection
stations. If the vehicle does not have a current, out-of-state license plate and the owner chooses to have
the vehicle inspected at a station, the vehicle cannot be driven; it must be towed to the inspection
station.

The applicant should refer to the MVD website for the location and hours of operation of an inspection
station. Once the inspection is complete, the applicant should mail the inspection report with all required
documents and payment of $118.00 to:

Georgia Department of Revenue
Motor Vehicle Division

Attn: Salvage Section

P.O0. Box 740384

Atlanta, Georgia 30374-0384

The certified check or money order in the amount of $118.00 (includes the $18.00 title fee and the
$100.00 state processing fee) should be made payable to the Department of Revenue if the title was
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applied for within 30 days of purchase. If the title was not applied for within 30 days of purchase, an
additional $10.00 title penalty fee must be included in your check or money order.

Taxes - Subject to Title Ad Valorem Tax (TAVT). See Information on these taxes.

Vehicles Previously Registered in a Non-Title Jurisdiction

Note: A title will not be issued on a 1985 and older year-model vehicle coming from another state or
jurisdiction that did notissue a title.

In order for a title to be issued on a 1986 and newer year-model vehicle that was previously registered
in a state or jurisdiction where a title was not required, for which Georgia requires a title, the following
documents must be submitted to the County Tag Office where the owner resides.

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

e Certification of Inspection - Form T-22B Certification of Inspection must be completed by a
Georgia law enforcement officer after a visual inspection of the vehicle’s serial plate.

If the title application is supported by a Puerto Rican registration where model numbers or chassis
numbers are frequently used as the VIN on the registration certificate, Form T-22B Certification
of Inspection must reflect the model or chassis number as well as the VIN. The title application
must be completed reflecting the VIN and not the model or chassis number.

e Transfer Document - The current out-of-state registration certificate or a certification of the
registration from the appropriate out-of-state agency must be submitted. The registration
certificate must be issued in the applicant’s name or properly assigned to the applicant using
their full legal name. If assignment spaces are not provided on the registration certificate, the
applicant must obtain the signed bill of sale starting with the owner shown on the registration and
showing transfer to the applicant for title. If the issuing out-of-state agency requires notarization
of signatures, the signature on the registration certificate and any bill of sale must be notarized.

For vehicles purchased in any state that does not require a title, a certification from the
appropriate motor vehicle agency is required indicating that the vehicle was not titled in that
state.

e Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

e Proof of Insurance, by one of the following:
e Filed by the insurance company directly in the Department’s database.
e Insurance binder showing insurance liability coverage.

e Fees- Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;

e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
e |[f atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
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¢ Any penalty fees due for late registration renewal or late application for title.

Taxes — Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

21. Leased Vehicles

Leased vehicle title and license plate applications must be processed at the County Tag Office where
the lessee resides with the following information:

Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1. Titles will no longer be issued reflecting the lessee’s name. If the title is to be mailed
to the leasing company, the title application should show the leasing company’s mailing
address along with the county in Georgia where the vehicle is based. When the vehicle is
registered at the County Tag Office, the registration certificate will reflect the leasing company
as the owner, and the lessee’s name and the lessee’s Georgia address. The title application
must be signed by an authorized representative of the leasing company.

Power of Attorney or Lease Agreement - If the lessee is signing the title application in lieu of an
authorized representative of the leasing company, Form T-8 Limited Power of Attorney or a copy
of Lease Agreement must be submitted authorizing the lessee to sign for the leasing company.

Transfer Document - Original valid title or manufacturer’s certificate of origin issued in the
leasing company’s name or properly assigned to the leasing company or out-of-state
registration certificate reflecting the leasing company as the vehicle’s legal owner.

If a lienholder or security interest holder or leasing company is holding the vehicle’s title:
0 Submit the original valid registration (tag receipt) and completed Form T-17 Affidavit of
Title being Held by Lienholder or Security Interest Holder or Leasing Company
0 The County Tag Office agent will then contact the title holder requesting the out-of-state
title

Emissions inspection, if applicable. See Appendix A - Emissions Inspection Requirements,
Georgia.

Proof of Insurance, by one of the following;:
0 Filed by the insurance company directly in the Department’s database.
0 Insurance binder showing insurance liability coverage.

Fees - Contact your County Tag Office for acceptable methods of payment. The fees are as follows:

e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;

e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
e |[f atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
¢ Any penalty fees due for late registration renewal or late application for title.

Taxes — Subject to Title Ad Valorem Tax (TAVT). See Information on these taxes.

The lessee will be unable to register and obtain a license plate if:
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e Title has not been issued in the leasing company’s name, when title is required, or
e Title is not applied for at the time of registration.
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Section C - Title Applications

1.Title Applications Supported by a Manufacturer’s

Statement of Origin (MSO)

New vehicles are:

Purchased new from a dealer or directly from the vehicle manufacturer, and
Have no previous owners other than the manufacturer and dealer.

Note: A vehicle is considered used if the dealer has titled the vehicle in the dealership name

As long as ownership of a vehicle remains the same since it was purchased new, issued titles will always
reflect the vehicle as new.

To apply for a certificate of title for a new vehicle, never titled in any state or jurisdiction, the following
documents must be submitted to the County Tag Office where the owner resides:

Note: Every Georgia owner of a vehicle, other than a licensed franchise dealer (dealer licensed to sell
new motor vehicles), must obtain a title in their name before transferring.

Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1.

Manufacturers Statement of Origin (MSO) - Original, valid and properly assigned MSO must show
a complete chain of vehicle ownership. As long as there is a complete chain of ownership, dealers
can use a Secure Dealer Reassignment Supplement Form and the assignment spaces on the
back of the MSO to transfer ownership of a vehicle. The MSO for passenger vehicles and
motorcycles must be on a standard secure document. The Georgia dealer must enter their
signature and current MVD assigned Customer ID number or Master Dealer License Plate Number
in the spaces provided on the assignment of the MSO. The 12-digit, Georgia Dealer Customer ID
number is required on Form MV-1 Title and Tag Application, if it is not shown in the assignment
of the MSO.

If a Manufacturer’s Statement of Origin (MSO) is assigned to an independent or used motor
vehicle dealer, the dealer must obtain a title in their name before any subsequent transfer of title
to a customer. When the vehicle is titled in the retail customer’s name, the status of the vehicle
will be shown as ‘used.’

Fees - Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
a. $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;
b. $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
c. If atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
d. Any penalty fees due for late registration renewal or late application for title.

Taxes — Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.
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2.Manufacturer’s Statement of Origin (MSO) Submitted in
Error

Sometimes manufacturer’s statements of origin are switched in error when several new motor vehicles
are sold at one time. The result is: titles being applied for, and sometimes issued, in the wrong owners’
names.

If a title was issued in the wrong name, the following procedure must be followed to correct the error.
So that we can reissue titles reflecting the vehicles as new, in the correct owners’ names, submit the
following together:

o Certificates of Title - The title in question should be assigned back to the original selling dealer.
All liens or security interests shown on the face of the titles must be properly released. The
second title assignment should then be completed by the original selling dealer. The correct
buyers’ names and their current address should be shown in this assighment.

e Statement of Error - The original selling dealer must submit a signed and notarized statement on
the dealership’s letterhead stationery verifying the vehicle’s model year, make and vehicle
identification number; acknowledging specific errors made; explaining the reasons for the errors
(e.g., billing error); and stating that the vehicle was sold new to the owners shown on the
accompanying title application.

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of
the MV-1. This completed application must be signed by the applicants. This new MV-1 must
reflect any outstanding liens.

e Fees- Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;
e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
e |If atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
¢ Any penalty fees due for late registration renewal or late application for title.

e Taxes - Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

3.Rejection Notice Letters

When applications are received incomplete or incorrect, documents are returned to the:
e Georgia dealer when the application indicates a Georgia dealer sold the vehicle to the applicant.
e First lienholder or security interest holder, if the vehicle was not transferred through a Georgia
dealer.

e Vehicle owner, if there are no liens or security interests recorded and the vehicle was not
transferred through a Georgia dealer.

4.Abandoned Vehicle
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Abandonment Process (prior to getting a court order)

Responsibility

Applicant
(if owner unknown)

Note: The term “applicant”
has been used to denote the
person removing or storing
the vehicle.

Applicant
(if owner unknown)

Law Enforcement
(if vehicle stolen)

Applicant
(if owner unknown)

Law Enforcement
(if vehicle not stolen)

Applicant

(if owner does not redeem or
vehicle being repaired or
being stored by insurance
company becomes
abandoned)

The County Tag Office where
the owner resides or MVD
Main Office

Applicant

(once information received
from County Tag Office or
MVD)

Action

Requests name & address of
owner from law enforcement
ordering removal.

Notifies local law enforcement in
writing that vehicle removed from
private property.

Notifies Georgia Crime Information
Center (GCIC)

If vehicle not stolen, notifies owner
and any security interest holder or
lienholder.

Note: Notification to include
location, fees & that vehicle will be
abandoned in 30 days. Notice by
certified or registered mail.

Provides name & address of owner
to applicant if information
available.

If owner information is not
available, advises applicant.

Notifies MVD on Form MV-603
Notification of Abandoned Vehicle
and Request for Information with
$2.00 fee.

Provides a printout of license plate
& title information for vehicle ID#
recorded on Form MV-603
Notification of Abandoned Vehicle
and Request for Information.
Provides Form MV-603A
Abandoned Vehicle Affidavit &
notice to be mailed to the owners.
Places a hold on vehicle.

Notifies owners, lessors, lessees,
security interest holders &
lienholders by certified or
registered mail of location of
vehicle, & that vehicle is
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Time Period

Within three business days
after removal.

Within three business days
after removal.

Within 72 hours after
receiving notice of vehicle
being stolen.

Within seven calendar
days after vehicle’s
removal or one business
day after information is
furnished.

Within three business days
of request.

Within seven calendar
days of the date the
vehicle becomes
abandoned.

Every effort will be made to
complete request within
seven days of receipt.

Within five calendar days.
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Applicant
(If MVD records have no
information regarding owner)

MVD
(Notice of abandonment)

Applicant
(After final disposition of
vehicle)

County Tag Office or MVD

abandoned & will be disposed of if
not redeemed.

Advertises in paper of general
circulation in county where vehicle
obtained or, if no newspaper, at
the county courthouse.

Provides information regarding
abandoned vehicle to National
Crime Information Center.

Notifies County Tag Office or MVD
Main Office by sending applicable
copy of Form MV-603 Notification
of Abandoned Vehicle and Request
for Information.

Removes hold from vehicle ID#
when disposition copy of Form MV-
603 Notification of Abandoned
Vehicle and Request for
Information is received.

Abandonment Process after court order is obtained

One time a week for two
consecutive weeks.

Within seven days after
final disposition of vehicle

In order for a title to be issued on an abandoned motor vehicle, the abandoned motor vehicle law

requires the vehicle to be sold at a public sale. A certificate of title cannot be applied for an abandoned

vehicle on the basis of a surety bond, nor can a title be issued on a vehicle that is not required to be
titled in Georgia (1985 or older year models).

Title and license plates should be applied for an abandoned vehicle at the County Tag Office where the

owner resides by submitting the following;:

e Application - Completed Form MV-1 Tag and Title Application. See Instructions for completion of

the MV-1.

o Certified Copy of the Court Order authorizing the sale of this vehicle. Certified copies of court
documents must be the official order authorizing the sale of the vehicle containing the Clerk of
the Court’s signature and their seal or stamp affixed.

e Bill of Sale - Completed Form T-7 Bill of Sale signed by the person authorized by the court to sell

this vehicle conveying ownership to the applicant using the applicant’s full legal name.

e Certificate of Title - The current certificate of title, if available, must be submitted.

e Certification of Inspection - Form T-22B Certification of Inspection must be completed by a
Georgia law enforcement officer after making a visual inspection of the vehicle’s serial plate.

o Serial Plate Affidavit - If Form T-22B indicates that the serial plate is missing, completed Form T-

128 Missing Serial Plate Affidavit.
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Buyer and Seller the Same - When the person authorized by the court to sell the vehicle and the
buyer are the same person, a signed and notarized affidavit must be submitted stating a public
sale was held and the applicant was the highest and best bidder.

Newspaper Advertisement - The vehicle must be advertised for sale in a newspaper in
accordance with the requirements for public sale. The advertisement must reflect a full vehicle
description (model year, make and vehicle identification number). A copy of the newspaper
advertisement is required only when the seller and the buyer are the same.

Fees - Contact your County Tag Office for acceptable methods of payment. The fees are as follows:
e $18.00 title application fee when the vehicle requires a title and application is made
within 30 days of the date of purchase or ownership transfer;
e $20.00 license plate/registration decal fee; or $5.00 license plate transfer fee;
e |If atitle is not applied for within 30 days of purchase date, a title penalty fee of $10.00;
¢ Any penalty fees due for late registration renewal or late application for title.

Taxes - Subject to Title Ad Valorem Tax (TAVT), Annual Motor Vehicle Ad Valorem Tax, or
Georgia Sales and Use Tax. See Information on these taxes.

“Public sale” means a sale:

Held at a place reasonably available to persons who want to attend and submit bids,

That allows those attending to be given the opportunity to bid on a competitive basis,

To the highest bidder if sale is made, and

Advertised for 14 consecutive days in the newspaper in which the sheriff’s advertisements are
published in the county where the sale is to be held. Advertisement shall state the day and hour
of the sale, between 9:00 a.m. and 5:00 p.m., the place of the sale, and identify the vehicle to

be sold including year, make, model, and VIN.

If the vehicle is purchased by a dealer, the vehicle must be titled in the dealership name prior to
selling the vehicle.

Note: If the abandoned vehicle was stolen and insurance paid out a “stolen and unrecovered” claim,
you will be required to provide a letter from the insurance company saying that the vehicle is not
damaged. If the insurance company will not provide a letter, you will be required to have the vehicle
inspected by a state inspector. If the inspector determines there is sufficient damage to the vehicle,

they can require the vehicle go through the rebuilt process.

0.C.G.A. § 40-11-1 - Definitions Relevant to the Abandoned Motor Vehicle Process

As used in this article, the term:

(1)

“Abandoned motor vehicle” means a motor vehicle or trailer:

(A) Which has been left by the owner or some person acting for the owner with an automobile
d